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3apernctpupoBaHo B MuHtocte Poccun 20 aBrycta 2014 r. N 33682

MWHUCTEPCTBO OEPA30BAHUA U HAYKU POCCUACKOWN ®EQEPALIUU

NMPUKA3
ot 11 aBrycta 2014 r. N 975

OB YTBEPXOEHUU
®ENEPAJIIbHOINO rOCYOAPCTBEHHOIO OBPA30OBATEJIbHOIO CTAHOAPTA
CPEOHEIO NPO®ECCUOHANBHOINO OBPA30BAHMA NO CNELUMANIBHOCTU
46.02.01 JOKYMEHTALMOHHOE OBECMNEYEHUE YMNPABJIEHUA
N APXMBOBEEHUE

B cootBeTcTBUM C nognyHkTom 5.2.41 MonoxeHus o MuHucTepcTBe obpasoBaHnst U Hayku Poccuiickon
depnepaumu, yTBepxaeHHoro nocraHosneHunem MNpasutensctea Poccunckon ®epepauum ot 3 uioHa 2013 r. N
466 (CobpaHue 3akoHogaTenbcTBa Poccunckon ®egepaumn, 2013, N 23, c1. 2923; N 33, cT1. 4386; N 37, cT.
4702; 2014, N 2, cT. 126; N 6, ct. 582; N 27, ct. 3776), nyHktom 17 [NpaBun pa3paboTku, yTBEPXKOEHUS
denepanbHbIX rocygapCTBEHHbLIX 0Opa3oBaTenbHbIX CTAH4APTOB M BHECEHNS B HUX U3MEHEHU, YTBEPXKAEHHbIX
noctaHosneHuem [llpaButenbsctBa Poccunckon depepaumm ot 5 asrycta 2013 r. N 661 (CobGpaHue
3akoHoaaTtensctBa Poccuiickon ®epepaumu, 2013, N 33, cT. 4377), nprkasbiBato:

1. YTBepauTb npunaraemblini egepanbHbii rocyaapCTBEHHbIN oGpaaosamnwuﬁM cpegHero
npodeccnoHanbHoro obpasoBaHua Mo creuuanbHocTn 46.02.01  [JokyMeHTauumoHHoe obecneyeHne
yrpaBreHns 1 apxnBoOBELEHNE.

2. MNpusHaTtb yTpaTmMBWKUM cuny npuka3 MuHuctepctea obpasoBaHus u Haykm Poccuickon ®egepauun ot
25 auBaps 2010 r. N 75 "O6 yTBepxaeHunM W BBeAeHMM B Jenctsme pedepanbHOro rocygapCTBEHHOro
obpasoBaTenbHOro craHgapta cpeaHero npodeccuoHanbHoro obpasoBaHusa Mo  creumanbHocTn 034702
[okymeHTauMoHHOe obecneyeHne ynpaBneHus W apxuBoBedeHue" (3apernctpupoBaH MuHUCTEPCTBOM
toctuumm Poccuniickon ®Pepepaumm 27 dpespans 2010 r., pernctpaumnoHHbsin N 16526).

3. Hactosiwun npukas Bctynaet B cuny ¢ 1 ceHTa6ps 2014 roga.

MuHucTp
O.B.JINBAHOB

MpunoxeHue

YTBEpXKOeH

npukasom MuHuctepcTea obpasoBaHus
n Hayku Poccuiickon ®eaepauun

ot 11 aBrycta 2014 r. N 975

®EOEPANBbHbIA TOCYAAPCTBEHHbIA OEPA30BATENbHbIN CTAHOAPT
CPEOHEIO MNPO®ECCUOHAIIBHOIO OGPA30OBAHUA MO CMNELUMANBHOCTHU
46.02.01 JOKYMEHTALUUOHHOE OBECMNEYEHUE YMNPABJIEHUA
N APXMBOBEOEHUE

I. OBNACTb NMPUMEHEHWA

1.1. Hactoswwmi dpegepanbHbli  rOoCygapCTBEHHbI  0BpasoBaTenbHbI  CTaHAapT  CpeaHero
npoceccnoHansHoro obpasoBaHusa npeactaBnser coboi COBOKYMHOCTb 0bs3aTenbHbiXx TpeboBaHui K
cpegHemy npodgeccuoHanbHoMy obpasoBaHuio No cneumanbHocTn 46.02.01 JokymeHTauMoOHHOe obecneyeHne
yrpaBrneHnsa 1 apxXMBoBeAEHNE Ansi NpodeccuoHarnbHon obpasoBaTenbHON OpraHuM3aummM u obpasoBaTernbHON
opraHu3aumm BbicLLero obpasoBaHus, KOTOpble MMEKT MpPaBO Ha peanv3aumio MMEKLMX FoCyAapCTBEHHYHO
akkpeguTauuvio nporpaMM MOArOTOBKW CMeumanvcToB CpegHero 3BeHa Mo [aHHOW  crneuvanbHOCTM, Ha
TeppuTtopumn Poccumckon ®epepauunn (ganee - obpasoBaTtenbHas opraHnsaums).

1.2. MpaBo Ha peanu3auuo NporpamMmmbl MOATOTOBKM CNELMAnNMCTOB CPELHErO 3BEHA MO cheunansHOCTU
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46.02.01 [dokymeHTaumMoHHOe obecrnedeHne ynpaBrneHuss W apxvBoBedeHWe wumeeT obpasoBaTenbHasi
opraHu3aumsa nNpu HanMyYMmM COOTBETCTBYIOLLEN NULIEH3NM HA OCYyLLECTBNEHME 0bpa3oBaTeNbHON AeATENBHOCTY.

Bo3amoxHa ceTeBasi oopma peanusaumm nporpammMbl NOATOTOBKM CNeuuanucToB CpegHero 3BeHa C
NCNoNb30BaHMEM PECYPCOB HECKONbKMX OOpasoBaTesbHbIX OpraHuM3auun. B peanmsaumm nporpammbl
NnoAroToBKM CNeLManncToB CpeaHEro 3BeHa C UCNosib30BaHNEM CeTeBOW hopMbl Hapsay ¢ obpasoBaTenbHbIMU
opraHmsauMsiMy TakKke MOryT YyyacTBOBaTb MEOULUHCKME  OpraHu3auun, opraHu3auumn  KynbTypbl,
U3KYNbTYPHO-CMOPTMBHBIE UM WHblE OpraHu3aumv, obnagawowme pecypcamy, HeobOXoauMbIMK — Anis
OCYLLECTBMEHUS 00y4eHusl, npoBeaeHns y4eOHOM M MPOM3BOACTBEHHOW MPAKTUKM M OCYLLECTBIIEHWUS] WHbIX
BMOOB y4eOHON AeATeNbHOCTU, NPeAyCMOTPEHHbIX MPOrpaMMon NOArOTOBKM CMELManMCcTOB CpeaHEero 3BeHa.

Mpn peanu3auum nporpamMbl MOATOTOBKM  CMELUMAnMCTOB CcpefHero 3BeHa obpasoBaTenbHas
opraHunsauusi Bnpaee NpUMEHATb SNIEKTPOHHOE O0yvyeHne U OUCTaHUMOHHble OOpasoBaTeribHblE TEXHOMOMMU.
Mpn 0ByveHun nuu, ¢ orpaHUYEHHbIMU BO3MOXHOCTAMWU 300POBbSA 3NEKTPOHHOE OByyeHne n AUCTaHUMOHHbIE
obpaszoBaTenbHble TEXHOMOMMW OOIMKHBI MpeaycMaTpmBaTb BO3MOXHOCTb Npuema-nepegadnm uHdopmauum B
OOCTYMHbIX ANA HUX hopMax.

Il. NCTMONb3YEMbIE COKPALLEHWA

B HacTosiLem cTaHgapTe UCMOMb3YTCA CrieayoLmMe CoKpaLleHus:

CIO - cpeaHee npodeccuoHanbHoe obpasoBaHue;

OroC CIrNO - degepanbHbii  rOCygapCTBEHHBIN  0OpasoBaTenbHbI  CTaHA4apT  CpegHero
npodeccnoHanbHoro 0b6pasoBaHus;

MMNCCS - nporpamma NogroToBKN CNeunanncToB CpeaHEro 3BeHa;

OK - obLasa komneTeHUus;

MK - npocheccrnoHanbHas kKoMneTeHuus;

MM - npodeccnoHanbeHbIn MOAYMb;

MOK - mexgucumnnuMHapHbIn Kypc.

[1l. XAPAKTEPUCTUKA NMOArOTOBKN MO CMNEUNANIBHOCTH

3.1. MNMony4yenue CI1O no MNMMCC3 gonyckaeTcs ToNbko B 06paszoBaTensHOM opraHn3aumm.

3.2. Cpoku nony4deHns CIO no cneuunanbHocTn 46.02.01 [okyMeHTaumnoHHOe obecrnedeHne ynpaBneHns
n apxvmBoBeaeHve 6a3oBOM MOArOTOBKM B O4YHOM opme 0OyyeHMs M npucBavMBaemble KBanudukauum
npueoasTca B Tabnumue 1.

Tabnvua 1
YpoBeHb 06pasoBaHus, HaumeHoBaHue kBanudukaumm Cpok nonyyexus CIrO no MNMMNCC3
HeobxoauMbIN NS NpUuema Ha ©a30BoW NOArOTOBKU ©a3oBoi NOAroTOBKM B 0YHOWM chopme
06y4yeHmne no MrNCCc3 06yyeHus
cpeaHee obuwee obpasoBaHue Cneumanuct no 1 rog 10 mecsues
OOKYMEHTaLNOHHOMY
OCHOBHOE 00LLee obpa3oBaHue obecneyeHnto ynpasneHus, 2 roga 10 mecsues k23
apxmBuUCT

<1> He3aBMCMMO OT NPUMEHSIEMbIX 0Opa3oBaTeNbHbLIX TEXHOMOMMA.

<2> ObpasoBaTenbHble OpraHv3aumm, oCyLLECTBAIOLME NOATOTOBKY CMeLManncToB cpeaHero 3BeHa Ha
B6a3e ocHOBHOro obuiero obpasoBaHusl, peanu3yloT deaepanbHbIl rocyaapCTBEHHbIN  0bpas3oBaTeNbHbIN
cTangapT cpefHero obuwero obpasoBaHus B npegenax [MMNCC3, B ToM uucrne C y4yeToMm MOSy4aemMom
cneumanbHocTtn CI1O.

KoHcynbTaHTl1ntoc: npumedaHume.
Hymepauus nyHKTOB AaHa B COOTBETCTBMM C OpuLManbHbIM TEKCTOM JOKYMEHTA.

3.2. Cpoku nonyderusi CIMO no MMCC3 yrnybneHHOM NoAroTOBKW MpPEBbILLAKT HAa OOWH TOA4 CPOK
nony4dexuns CIMO no MNMCC3 6a3oBow NOATOTOBKM.
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Cpoku nony4veHus CIO no cneumansHocTn 46.02.01 [dokymeHTaumoHHoe obecneyeHve ynpaBneHus u
apxvBoBefeHue yrnybrneHHON MoaroToBkM B O4YHOM ¢hopme obyuveHuss M npucBavBaeMble KBanudumkaumu
npueoasTca B Tabnumue 2.

Tabnwvua 2

YpoBeHb 06pasoBaHus, HanmeHoBaHwue kBanudmkaumm |  Cpok nonydvenuns CMNO no MNMCC3

HeobXoaMMbIV AN npyema Ha yrny6neHHO NOAroToBKU yrrny6neHHOM NOAroTOBKU B OYHON
06yyeHme no MNCC3 dopme 00y4eHus
cpeaHee obwee obpasoBaHue Cneuwmanuct no 2 roga 10 mecsueB
OOKYMEHTALMOHHOMY
OCHOBHOe 0bLLiee obpa3oBaHMe obecneyeHunto ynpaeneHus, 3 roga 10 mecsues k23
apxvBucT

<1> He3aBMCMMO OT NPUMEHSIEMbIX 0Opa3oBaTeNbHbLIX TEXHOMOMMIA.

<2> ObpasoBaTernbHble OpraHvM3aumm, oCyLLECTBAOLME NOAIOTOBKY CreLManncToB cpeHero 3BeHa Ha
D6a3e ocHOBHOro obuiero obpasoBaHus, peanu3yloT deaepanbHbIl rocyaapCTBEHHbIN 0bpas3oBaTeNbHbIN
cTangapT cpefgHero obuwero obpasoBaHus B npegenax [MMNCC3, B ToM u4ucre C y4yeToMm MOSy4aemoMm
cneumanbHocTtu CI1O.

Cpoku nonyyenns CIrO no MMNCC3 6a3oBor 1 yrnybGrneHHoN NoAroToBKM HE3aBUCMMO OT MPUMEHSIEMbIX
obpasoBaTenbHbIX TEXHOMOMIA YBENNYMBAIOTCS:

a) Ans oby4valoLmMxcs No 0OYHO-3a04HOM U 3a04HON hopmam obyveHns:

Ha 6a3se cpegHero obulero obpasoBaHus - He bonee 4YeM Ha 1 rog;

Ha 6a3e ocHoBHOro obLlero obpasoBaHus - He 6onee 4Yem Ha 1,5 roga;

©) Ans MHBaNMAOB M NUL, C OFPaHNYEHHbLIMU BO3MOXHOCTAMU 340pOBbS - He Gonee Yyem Ha 10 mecsueB.

IV. XAPAKTEPUCTUKA MPOPECCUOHATBLHON
AEATEJIbHOCTW BbINMYCKHMKOB

4.1. Obnacte nNpodeccUOHarnbHON [EeATENbHOCTU BbINMYCKHUKOB: [OEATENbHOCTb B CekpeTapuarax,
cnyxbax OoKyMeHTauuMoHHoOro obecrneveHus, KagpoBbiX Cnyxbax M apxvMBax rocygapCTBEHHbLIX OpPraHoB WU
yupexgeHun, B oOpraHax MEeCTHOro CamMOynpaBfieHWs, HEerocygapCTBEHHbIX OpraHu3aumsax Bcex opm
COBCTBEHHOCTH, OBLLECTBEHHbIX OpraHn3aumsax (y4pexaeHusx).

4.2. ObbekTamm NpodeccuoHanbHOM OeATENbHOCTU BbIMYCKHUKOB SBMSAOTCS:

AOKYMEHTbI, CO3aHHble NoObIM CNocob0oM JOKYMEHTUPOBAaHUS;

CUCTEMbI JOKYMEHTALMOHHOIo obecneveHuns ynpaBneHus;

CUCTEMbI 3JIEKTPOHHOIO AOKYMEHTO000poTa;

apXUBHbIE AOKYMEHThI;

nepBuYHbIE TPYOOBbIE KONMNEKTUBDI.

4.3. Cneumanuct no AOKYMEHTaUMOHHOMY obecneyeHnto ynpasneHns, apxmBucT (6a3oBoi NOAroTOBKM)
roTOBUTCS K Cneayowmm Buaam AeaTenbHOCTU:

4.3.1. Oprannsauus AOKyMeHTaLMOHHOro obecneyvyennst ynpasneHnst n (oyHKLMOHUPOBAHWSA OpraHn3aLui.

4.3.2. OpraHusaums apxmBHOM 1 cnpaBOYHO-UHPOPMALIMOHHOM paboTbl N0 JOKYMEHTaM OpraHn3aumm.

4.3.3. BbinonHeHne paboT no ogHOM NN HECKOSbKUM npodeccusam paboumx, OOSMKHOCTAM cryxawmx (
| K HacToswemy OrOC CrI10).

4.4. CneumanucT nO [AOKYMEHTAUMOHHOMY obecrneyeHuto ynpaBreHusi, apxuBucT (yrnybrneHHowm
NOAroTOBKW) FOTOBUTCS K CNeayoWwuM BuaaM AeATEeNbHOCTU:

4.4 1. Oprannsauus AOKyMEHTaLMOHHOro obecneyvyennst ynpaerneHnst n (oyHKLMOHUPOBAHWS OpraHn3aLum.

4.4.2. OpraHusaums apxXmBHOM 1 cnpaBOYHO-UHPOPMALIMOHHONM paboTbl N0 4OKYMEHTaM OpraHn3aumm.

4.4.3. OcywecTBneHne [OKYMEHTAUMOHHOTO oObecrneyeHns ynpaBneHuss W apxuMBHOMO pJdena ¢
MCnonb3oBaHWeM NPorpamMmmHbIX CPeACTB yveTa, XpaHeHus, 06paboTku 1 noncka 4OKYMEHTOB.

4.4.4. BoinonHeHne paboT No 0gHON UNN HECKONBKUM NpodeccnsiM paboumnx, OOMKHOCTAM cryxawmx (
| K HacToswemy OrOC CI10).

V. TPEBOBAHUA K PE3YNbTATAM OCBOEHWA NPOIrPAMMbI MOATrOTOBKN
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CNEUMANMCTOB CPEAOHEIO 3BEHA

5.1. Cneumanuct no JOKyMeHTaLuoHHOMY ob6ecrneyeHunto ynpaBneHus, apxvmeuct (6as3oBor NoAroToBKM)
JomkeH obnagatb o6LWMMM KOMNETEHLUUSAMMW, BKITOYaOLW MMM B cebsi cnocoOHOCTb:

OK 1. MNMoHnmaTb CyLHOCTb M coLmanbHyo 3HaYMMOCTb cBoen Byayuwien npodeccun, NposiBNsATb K Hen
YCTOMYMBbLIA MHTEpPEC.

OK 2. OpraHunzoBbiBaTb COOCTBEHHYH [OEATENbHOCTb, BbIOMpaTb TUMOBblE METOAbl M CMOCOObI
BbINOMHEHNsI NPOdIECCUOHArbHBLIX 3a4a4, OLeHNBaTb UX 3P(EKTUBHOCTb N KAYECTBO.

OK 3. TlpuHMMaTb pelleHnss B CTaHOAPTHbIX WM HECTaHOAPTHbIX CUTyauusX W HEeCTU 3a HUX
OTBETCTBEHHOCTb.

OK 4. OcywectBnaTb MOMCK M MCNOMNb30BaHME MWHGopmauun, Heobxogumon ansa 3ddEKTUBHOMO
BbINOSTHEHNS Npod)eCccMoHanbHbIX 3aady, NPodEeCcCUOHanbLHOro 1 MIMYHOCTHOMO Pa3BUTHUS.

OK 5. Wcnonb3oBaTb MHMOPMALUNOHHO-KOMMYHUKALUOHHBIE TEXHONMOrMn B  Npod)eccrMoHanbLHom
OesATeNbHOCTH.

OK 6. PabotaTb B KonnekTuBe M koMaHge, 3cdekTMBHO obuwiaTtbCsi C Komnferamm, pPyKOBOLCTBOM,
notpedutensmu.

OK 7. BpaTb Ha cebsi OTBETCTBEHHOCTb 3a paboTy 4neHoB KOMaHAbl (MOAYMHEHHbIX), pesynbTaT
BbINOSIHEHNS 3aaHUN.

OK 8. CamocTodaTenbHO onpeaendaTtb 3agaqv NpodeccroHarnbHOro 1 NMMYHOCTHOIO Pa3BUTUS, 3aHUMATLCS
caMoobpa3oBaHMEM, OCO3HAHHO MIaHMPOBATL MOBbLILLEHME KBanudukaumu.

OK 9. OpureHTupoBaThbCsl B YCITOBUSAX YACTOM CMEHbI TEXHOIOMMIM B NPOodeCCMOHaNbHOM AeATENTbHOCTH.

5.2. CneumanucT no 4OKYMEHTaUMOHHOMY 0BecneyeHnto ynpaBrneHus, apxmeuct (6a3oBor NogroToBKK)
JormkeH obnagaTtb npod)eccMoHanbHbIMY KOMNETEHLMSAMM, COOTBETCTBYHOLLUMM BUAAM OEATENBHOCTU:

5.2.1. OpraHusaLmsa JoKyMeHTauuoHHOro obecneyeHuns ynpasneHns u yHKUNOHUPOBAHUSA OpraHu3aummn.

MK 1.1. KoopaouHupoBaTb paboTy opraHusauum (MpMemMHOM pyKOBOOUTENS), BECTU NPUEM NOCETUTENEN.

MK 1.2. OcywecTBnaTe paboTy No NOArOTOBKE M NPOBEAEHMIO COBELLAHWI, OENOBbLIX BCTPEY, NPUEMOB U
npeseHTauun.

MK 1.3. OcywecTtBnaTb NOArOTOBKY [AENOBbIX MOE300K PyKOBOAUTENA W OPYIMX  COTPYOHWUKOB
opraHusaumn.

MK 1.4. OpraHu3oBbiBaTh paboyee MeCTO cekpeTaps 1 pykoBoauTens.

MK 1.5, Odopmnate UM peructpupoBatb  OpraHu3aLMOHHO-pacnopsauTenbHble  LOKYMEHTHI,
KOHTPONMpPOBaTb CPOKM MX UCMOMNHEHUS.

MK 1.6. ObpabaTtbiBaTb BXOOSALME U UCXOASALIME OOKYMEHTbI, CMCTEMATU3MpOBaTb WX, COCTaBNATb
HOMeHKNaTypy Aen n opMmMpoBaTb JOKYMEHTLI B Aena.

MK 1.7. CamocTtoaTenbHO paboTaTh C AOKYMEHTaMM, coaepXalimmm KoHuaeHUManbHyo MHOOpMaLmio,
B TOM 4mCre C JOKYMEeHTamu no NM4HOMY COCTaBy.

MK 1.8. OcywecTBnATb TenedoHHOEe 00CNyXNBaHWE, NPUHUMATL U NepefaBaTth hakchl.

MK 1.9. OcyuwiecTBNATL NOATOTOBKY Aen K Nnepefayvye Ha apXMBHOE XpaHEeHNe.

MK 1.10. CocTaBnaTb ONMCK Aerl, OCYLLECTBMATL MOArOTOBKY AEen K nepejade B apxvB OpraHumsauum,
rocygapCTBeHHbIE Y MyHULMMNANbHbIE apXMBbI.

5.2.2. OpraHmsaums apxvBHOW 1 CNPaBOYHO-MH(OPMaLMOHHOW paboThbl MO AOKYyMEHTaM opraHu3aumu.

MK 2.1. OcyuwectBnATb 3KCNEepTU3y UEHHOCTU [OOKYMEHTOB B COOTBETCTBUM C  OENCTBYHOLLUMMU
3aKkoHoAaTenbHbIMU akTaMn 1 HopMaTuBaMU.

MK 2.2. Bectu paboTy B cCTEMaXx 3NEKTPOHHOIO AOKyMeHToobopoTa.

MK 2.3. PaspabatbiBaTb U BECTU Knaccudukatopbl, Tabenun u gpyryme CnpaBOYHMKM MO OOKYMEHTam
opraHu3aumu.

MK 2.4. ObecneynBatb MpuMemM U pauMOHanbHOE pasMelleHne OOKYMEHTOB B apxuse (B TOM u4ucne
OOKYMEHTOB Mo JIMYHOMY COCTaBy).

MK 2.5. O6ecneunBaTb y4eT U COXpaHHOCTb JOKYMEHTOB B apXumBe.

MK 2.6. OpraHun3oBbiBaTb WCMOMb30BaHME apPXMBHBIX [OKYMEHTOB B Hay4HbIX, CMPaBOYHbIX W
NpaKkTUYEeCKMX Liensix.

MK 2.7. OcywecTBNATb OpraHN3aumMoOHHO-METOANYECKOE PYKOBOACTBO M KOHTPOSb 3a paboTon apxmea
opraHu3auum u 3a opraHusaumen JOKYMEHTOB B AENONpOM3BOACTBE.

5.2.3. BbinonHeHne paboT No 04HOM UK HECKONBbKNM npodeccnsam paboumnx, OMKHOCTAM CryXaLluX.

5.3. Cneumanuct no [JOKYMEHTaUMOHHOMY oOOecneyvyeHunto ynpaereHusi, apxmBucT  (yrnyGreHHon
NMOAroTOBKM) JOMMKEH obnagaTb oOLWUMM KOMNETEHLUSMU, BKITHOYaOWMMK B cebsi cnoCOBHOCTb:

OK 1. lNoHnmaTb CYLWHOCTb 1 couManbHyto 3HAa4YMMOCTb CBoel byayuler npodeccumn, NposiBNATb K Hew
YCTOMYMBBLIN UHTEPEC.

OK 2. OpraHusoBbiBaTb COOGCTBEHHYIO OEATEMNBbHOCTb, OMNpPeAensiTb MeTodbl M Cnocobbl BbINOMHEHUS
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npodeccnoHanbHbIX 3agay, oueHnBaTbh UX 3(pPEKTUBHOCTL N KA4YeCTBO.

OK 3. Pewatb npobnemsl, oLeHMBaTb PUCKU N NPUHMMATb PELLEHNSI B HECTAHAAPTHBIX CUTYaUUsIX.

OK 4. OcywecTBnaTb NOUCK, aHanM3 1 OLEeHKYy MHdopMaLmm, HeOOXOAMMON A1 MOCTAHOBKM M peLUeHuns
npodeccuoHarnbHbIX 3a4ad, NPodeccnoHanbsHOro U IMYHOCTHOIO Pa3BUTUS.

OK 5. Wcnonb3oBaTb WH(POPMALMOHHO-KOMMYHMKALMOHHBIE TEXHONMOMMU ANsi COBEPLUEHCTBOBAHUS
npoceccuoHansHon AeATENbHOCTMY.

OK 6. PabotaTb B konnektuBe M KoMaHge, obecneumBaTtb ee crnyioveHune, 3deKTUBHO obLWaTbCcsa C
Konneramu, pykoBOACTBOM, NOTPeOUTENSIMU.

OK 7. CtaBuTb Lenu, MOTUBMPOBaTb AEATENbHOCTb NOAYMHEHHBIX, OPraHW30BbIBaTb M KOHTPONMPOBAaTb
nx paboTy C NpuHATMEM Ha cebst OTBETCTBEHHOCTM 3a pe3ynbTaT BbIMOMHEHNS 3a4aHui.

OK 8. CamocTosaTenbHO onpeaenaTtb 3agaqm NpodecCMOoHanbHOro N IMYHOCTHOIO Pas3BUTUS, 3aHNMATbLCS
camoobpa3soBaHMeM, OCO3HAHHO NIIaHNMPOBAaTb MOBbILLEHUE KBaANUdUKaLmK.

OK 9. BbITb rOTOBbIM K CMEHE TEXHONOrMn B NpodeccnoHanbHoOn AeaTeNnbHOCTHU.

5.4. CneuvanucT no [JOKYMEHTAUMOHHOMY oOOecneyvyeHunto ynpaereHusi, apxvmBucT  (yrnyGrieHHon
MOAroTOBKW) [JOMKeH obnagaTe NpPOdEeCcCUOHANbHLIMU  KOMMETEHUMAMKY, COOTBETCTBYOLMMU  Buaam
OesTeNnbHOCTH.

5.4.1. OpraHm3aums JOKyMeHTaunoHHOro obecneyeHms ynpaeneHms 1 oyHKLUMOHNMPOBAHUSA OpraHv3aunm.

MK 1.1. KoopauHuposaTb paboTy opraHusauuy (MpMemMHoOW pykoBoauTens), BECTU NPUEM noceTuTenen.

MK 1.2. OcywecTBnaTe paboTy No NOArOTOBKE M NPOBEAEHMIO COBELLAHWI, OENOBbLIX BCTPEY, NPUEMOB U
npeseHTauun.

MK 1.3. OcywecTBnsaTb MNOArOTOBKY [AENOBbIX MOE3O0K PYyKOBOOUTENS W OPYrMX COTPYAHUKOB
opraHu3aumm.

MK 1.4. OpraHu3oBbiBaTh paboyee MECTO CeKkpeTaps 1 pykoBoguTens.

MK 1.5, Odopmnate UM peructpupoBatb  OpraHu3aLMOHHO-pacnopsauTenbHble  LOKYMEHTbI,
KOHTPONMpPOBaTb CPOKN NX UCMIOSNHEHNS.

MK 1.6. ObpabaTtbiBaTb BXOOSALME U UCXOOALLME OOKYMEHTbI, CMCTEMATU3MPOBATb WX, COCTaBNATb
HOMeHKNaTypy Aen u opMMpoBaTb JOKYMEHTbI B Aena.

MK 1.7. CamocTtoaTenbHO paboTaTb C AOKYMEHTaMM, CoaepXaluMMmmn KoHUaeHUManbHyo MHGOpMaLmio,
B TOM YmMCre C JOKYMEHTamu no fIM4HOMY COCTaBy.

MK 1.8. OcywecTBnATb TenedoHHoe 06cnyxnBaHue, NpMHUMaTh 1 nepedasaTtb akcol.

MK 1.9. OcywecTBNATE NOArOTOBKY AN K nepefaye Ha apXmMBHOE XpaHeHue.

MK 1.10. CocTaBnaTb ONMCK AN, OCYLUECTBMATL MOArOTOBKY AEen K Nepefjade B apxvMB OpraHusauum,
rocygapCTBEHHbIE Y MyHULMMNANbHbBIE apXMBBI.

MK 1.11. BoigaBaTb B COOTBETCTBMM C NOCTYNaOLWMMK 3anNpocamMmn apXmMBHbIE KOMUW U JOKYMEHTbI.

5.4.2. OpraHm3aums apxvBHOW U CNPaBOYHO-MH(POPMAaLMOHHOW paboThbl MO AOKYyMEHTaM opraHusaumu.

MK 2.1. YyactBoBaTb B paboTe no akcnepTnse LLeHHOCTU AOKYMEHTOB B COOTBETCTBMM C OENCTBYHOLLMMU
3aKkoHoAaTenbHbIMU akTaMn 1 HopMaTuBaMU.

MK 2.2. Bectu paboTy B cCTEMaXx aNeKTPOHHOIO AOKyMeHToobopoTa.

MK 2.3. PaspabaTbiBaTb M BeCTM knaccudumkaTopbl, Tabenu uU UHble CMPaBOYHMKM MO OOKYMEHTaMm
opraHu3aumm.

MK 2.4. ObecneymBatb NMpuMemM U pauMOHanbHOE pasMelleHVe OOKYMEHTOB B apxuse (B TOM u4ucne
OOKYMEHTOB Mo JIMYHOMY COCTaBy).

MK 2.5. O6ecneunBaTb y4eT U COXPaHHOCTb JOKYMEHTOB B apXumBe.

MK 2.6. OpraHun3oBbiBaTb WCMOMb30BaHME apPXMBHbBIX [OKYMEHTOB B Hay4HbIX, CMPaBOYHbIX W
NpaKkTUYECKMX Liensix.

MK 2.7. OcywecTBNATb OpraHN3auMoOHHO-METOANYECKOE PYKOBOACTBO M KOHTPOSb 3a paboTon apxmea
opraHu3aumm u 3a opraHusaumen JOKYMEHTOB B AeNONpOM3BOACTBE.

5.4.3. OcyliecTBneHne [OKYMEHTALMOHHOIO obecneyeHns yrnpaBfeHus W  apxXuBHOroO Jdena c
NCMNonb30BaHWEM NPOrpamMMHbIX CPEACTB yveTa, XpaHeHus, 06paboTku 1 noncka LOKYMEHTOB.

MK 3.1. OcywecTBnsATb MHAOPMAaLMOHHY0 paboTy No OOKYMeHTam, B TOM 4YWCle C MCMOSIb30BaHUEM
OPITEXHUKM, NPOrpamMMHbIX CPEACTB ydeTa, XpaHEHUS U NMOWCKa LOKYMEHTOB WM APYrMX Cheunann3MpoBaHHbIX
0a3 gaHHbIX.

MK 3.2. NpuHMMaTb Mepbl MO yNopsgoYeHuMo CocTaBa AOKYMEHTOB UM MHM(OPMAaUMOHHBIX MOTOKOB,
COKpaLLLEHMIO UX KONMYECTBA U ONTUMU3ALNN JOKYMEHTOMOTOKOB OpraHmn3aLumm.

MK 3.3. Bectn paboTy mo cosgaHuio CNpaBOYHOrO annapata no AOKyMeHTam C Lenbio obecneveHus
yOo0HOro 1 GbICTPOro Nx noucka.

MK 3.4. MNogrotaBnmBaTb AaHHble, HEOOXOOUMbIE OSI1 COCTaBIIEHUS CMpPaBOK Ha OCHOBE CBeOeHUNn,
UMELLNXCH B AOKYMEHTax apxmea.

MK 3.5. NpuHMMaTh yyacTue B pa3paboTke fokanbHbIX HOPMATMBHBLIX akKTOB OpraHusauuMu no BOnpocam
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OOKYMeHTaUMOHHOro obecneveHunst ynpaBneHus u apxmBHoro gerna.

MK 3.6. NpuHuMaTh y4acTne B paboTe no nogbopy 1 pacCcTaHOBKE KaApoOB CIYXObl AOKYMEHTaLMOHHOIO
obecneyeHns ynpaBneH1s n apxmea opraHu3aumm.

5.4.4. BeinonHeHne paboT No 0gHOM NN HECKOMbKMM npodeccnsam paboumx, AOMKHOCTAM CryXKaLlmX.

VI. TPEBOBAHUA K CTPYKTYPE NMPOIrPAMMbI MOAMOTOBKA
CNEUMANMCTOB CPEAOHEIO 3BEHA

6.1. MMNCCS3 npegycmaTtpmBaeT N3yvyeHne crneayomx y4ebHbIX LMKITOB:

o6LLero ryMaHUTapHoOro n coumarnbHO-3KOHOMUYECKOrO;

MaTemMaTn4eckoro 1 obLiero eCTeCTBEHHOHAY4YHOro;

npoceccuoHansHoro;

1 pa3nenos:

y4yebHasa npakTuka;

NPOW3BOACTBEHHAA NPaKTUKa (Mo Npouo cneumnanbHOCTK);

NPOnN3BOACTBEHHASA NpaKTMKa (MpeaavnioMHas);

NPOMEXYTOYHasi aTTecTauus;

rocygapcTBeHHas utoropasi attectaums.

6.2. O6aszatenbHas 4yacTb MMNCC3 no yyebHbIM UMKNaM [OMKHA COCTaBnATb okoro 70 NpoueHToB OT
obuiero o6bema BpemeHu, OTBEAEHHOIO Ha UX ocBOeHue. BapmatuBHasa 4yacte (okono 30 npoueHToB) AaeT
BO3MOXHOCTb paclumpeHuss u (unu) yrnyobneHnss noaroToBKW, OnpedensieMon cogepXaHuem obs3aTernbHON
4YacTu, MOMyYeHWs OOMOSNHUTENbHbIX KOMMETEHUMN, YMEHWA U 3HaHWW, HeobxoauMMmbix And obecneyeHus
KOHKYPEHTOCMOCOOHOCTN BbIMYCKHMKA B COOTBETCTBMM C 3anpocamu pPEernmoHarnbHOro pblHKa Tpyda MU
BO3MOXHOCTAMW  MPOJOIkeHus1  obpasoBaHus.  OuCUMMAMHBLI,  MeXOUCUMMNMHapHbIe Kypchl n
npodpeccuoHanbHble MOAYNN BapMaTMBHOW YacTu onpeaensatoTcs obpa3oBaTenbHON opraHu3aumnen.

O6LWnIA ryMaHUTapHbIA U COLManbHO-3KOHOMUYECKUIA, MaTEMATUYECKUA N OOLUUIA eCTeCTBEHHOHAYYHbIN
yyebHbIe LMKITbl COCTOAT N3 AUCLUMNIIVH.

MpodeccmnoHanbHbIi  y4EOHbIM UMK coCTOMT K3 obuienpodeccrMoHanbHbiX — AUCUMMIIMH - 1
npodeccnoHanbHbIX MOAynen B COOTBETCTBUMM C Buamu AestenbHocTn. B coctaB npodeccuoHarnbHOro
MOAYNA BXOAUT OAWH UMW HECKOMbKO MeXOUCLMNIMHApPHbIX KypcoB. [lpu ocBoeHuu obyvarommucs
npodeccuoHanbHbIX Moayrnen npoBogaTca ydyebHas m (unn) Npous3BoOACTBEHHAs MNpakTuka (no  npodunio
cneumanbHOCTK).

6.3. Obs3aTenbHasi 4acTb OOLIEro ryMaHUTapHOro M couuanbHO-9KOHOMUYECKOro Yy4yebHoro uukna
MrCC3 6a3oBov NOArOTOBKM OOIMKHA MnpedycMmatpyBaTb U3yveHMe crnegyrwmnx obsi3aTenbHbIX OUCLMMIINH:
"OcHoBbl punocochumn”, "Uctopus", "MHocTpaHHbIn A3bIK", "®usmnyeckasn KynbTypa"; yrnybneHHon NOAroTOBKU -
"OcHoBbl cbunocodpumn”, "ictopus", "Meuxonornsa obweHns", "MHocTpaHHbIn A3bIK", "dusnyeckas Kynotypa“.

Ob6sasartenbHas YacTb npodpeccrmoHansHoro yvyebHoro uukna MNMCC3 kak 6a3oBoi, Tak M yrnybneHHon
NMOAroTOBKM AOIMKHA NpeaycMaTpuBaTh M3ydYeHne AuMcumMniuHbl "bBesonacHocTb xusHegesatenbHocTn". Obbem
YacoB Ha ancumnnuHy "besonacHocTb Xu3HedesaTenbHOCTU" cocTaBnaeT 68 YacoBs, U3 HUX HA OCBOEHWE OCHOB
BOEHHOW cny0bl - 48 4Yacos.

6.4. ObpasoBaTenbHON opraHu3auuen npu onpegeneHun cTpyktypbl [MNCC3 wn Tpygoemkoctn ee
OCBOEHUA MOXET NMPUMEHATLCHA CUCTEMA 3a4eTHbIX e4MHUL, NPY 3TOM OfHA 3a4eTHas efuHWLa COOTBETCTBYET
36 akagemMmnyecknm yacam.

Tabnuuya 3
CTpyKTypa nporpammbl NOAroTOBKM CNELNanmncToB CpeaHero 3BeHa
©6a30BoOI NOArOTOBKU
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WHpoekc

HanmeHoBaHMe y4yebHbIX LMKNOB, pa3genos,
Moaynewn, TpeboBaHNS K 3HAHUAM, YMEHUSM,
NpakTU4YecKoMy OnbITy

Bcero
MaKcHUMarnbHOW
y4ebHoM
Harpysku
obyyvatoLlerocs
(vac./Hepq.)

B Tom uncne
yacoB
obs3aTenbHbIX
y4eBHbIX
3aHATUN

MHpekc n HaMmeHoBaHue
ANCLMNIIVH,
MEeXONCUMMITMHAPHbIX
KypcoB (MOK)

Koabl
dhopMMpyeMbIX
KOMMNeTeHLUN

O6s3aTtenbHas YacTb y4ebHbIx umkrnos MNMCC3

2376

1584

Orca.oo

O6LWuniA ryMaHuTapHbIv 1
coLManbHO-3KOHOMUYECKNIA YHEBHbIN LIMKN

522

348

B pesynbTaTte n3yyeHuns obasaTensHoOm Yactm
y4eBHOro LUukna oby4yatoLmnnes JOSMKEH:
ymeTb:

OopueHTUpoBaTbCs B Hanbonee obLmx
dunocodckux npobremax GbITUSA, NO3HAHUS,
LleHHOCTen, cBO6OAbI M CMbICIIA XN3HU Kak
OCHOBax (OOPMUPOBAHMUSA KyIbTYpbl
rpaxxgaHuHa n dygyuiero cneumanuca;
3HaTb:

OCHOBHbIE KaTeropmm n NoHATUA cpunocoduu;
ponb rnocodnn B XN3HU YeNoBeka U
obuecTBa;

OCHOBbI (PMNOCcOCKOro y4eHust o GbITUN;
CYLLIHOCTb npouecca No3HaHus;

OCHOBbI Hay4HOWN, hrnocodckom u
PENUIMO3HON KapTUH MUPa;

06 ycnoBusix oOpMNPOBaHUS NINYHOCTMU,
cBoboge 1 OTBETCTBEHHOCTM 3a COXpaHeHue
XWU3HW, KyNbTYpbl, OKpYXXatoLLen cpeabl;

0 coumanbeHbIX U 3TUYECKMX Npobnemax,
CBSI3aHHbIX C pa3BUTUEM U UCNOSb30BaHUEM
OOCTWDKEHWUIA HAaYyKW, TEXHUKN U TEXHOSOMMIA.

48

Orca.01. OcHosebl
dumnococun

OK1-9

yMeTb:
OPVEHTNPOBATLCA B COBPEMEHHOMN
3KOHOMMUYECKOW, MOMUTUYECKON U KYNbTYPHON
cutyauumn B Poccum n mupe;

BbISIBMSATb B3aMMOCBS13b OTEYECTBEHHbIX,

48

Orca.02. Uctopus

OK1-9
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pernoHarbHbIX, MUPOBbIX
coumanbHO-3KOHOMUYECKUX, MONUTUYECKMX U
KyNbTYpHbIX Npobnem;

3HaTb:

OCHOBHbIE HanpaBsfieHUs1 Pa3BUTUS KIOYEBbIX
pernoHoB Mupa Ha pybexe BekoB (XX n XXI
BB.);

CYLLLHOCTb W MPUYMHbI FIOKanbHbIX,
pervoHarnbHbIX, MEXIoCYAapCTBEHHbIX
KOHNIMKTOB B KOHUE XX - Havane XXI BB.;
OCHOBHbIE NPOLIECCHI (MHTErPaLNOHHbIE,
NOJSIKYIbTYPHbIE, MUTPALMOHHBIE U UHbIE)
NOSIMTUYECKOTO N 3KOHOMUYECKOTO pasBUTUSA
BeAyLLMX rocy4apcTB U PErMOHOB MUPA;
HasHadeHne OpraHmsauun O6beanHEHHbIX
Hauwnin (OOH), OpraHusavumm
CeBepoaTnaHTtuyeckoro gorosopa (HATO),
EBponernickoro Cotosa (EC) n gpyrux
OpraHu3aumn N OCHOBHbIE HanpaBneHnst nx
OEeATenbHOCTY;

O POnu Hayku, KynbTypbl U PENUINA B
COXpPaHEHWM N YKpenmeHMn HaLMoHanbHbIX 1
rocyfapCTBEHHbIX Tpaauumi;

codepXaHne 1 HasHa4YeHne BaKHeNLWnx
NpaBOBbIX N 3aKOHOOATESNbHbLIX aKTOB
MUPOBOIO U PErMOHArNIbHOro 3Ha4YeHUs;

yMEeTb:
obwaTbea (YCTHO M MUCbMEHHO) Ha
WHOCTPaHHOM A3blKe Ha NPOEeCCMOHasbHbIE U
NnoBCeAHEBHbIE TEMbI;

nepeBoauTb (CO CNoBapeM) MHOCTPaHHbIE
TEKCTbl NPOdPECCUOHANbHON HAaNPaBNEHHOCTW;
CaMOCTOSATENbHO COBEPLUEHCTBOBATb YCTHYIO U
NMMCbMEHHYI0 peYb, MOMOMHATL CNOBapPHbIN
3anac;

3HaTb:

nekcunyeckun (1200 - 1400 nekcmyecknx
e[MHUL) U TPaMMaTUYECKNA MUHUMYM,
HeoOXoaAMMbIN AN YTeHus 1 nepesoga (co
crnoBapeM) NHOCTPaHHbIX TEKCTOB

126

Orc3.03. NHocTpaHHbIN
A3bIK

OK1-9
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[okymeHTauNOHHOE...
npogeccuUoHanbHON HanpaBeHHOCTY;
YMeTb: 252 126 Orca3.04. duanyeckas OK2,3
ncnonb3oBaTb KynbTypa
PU3KYNbTYPHO-0340POBUTENBHYHO
OEeATEeNbHOCTb ANS YKpenneHms 300poBbA,
OOCTWDKEHUS! )KU3HEHHBIX 1
npodeccuoHanbHbIX Lenewu;
3HaTb:
0 ponun hnandeckon KynbTypbl B
06LLEeKYNbTYPHOM, NPOECCUOHANTBHOM U
coumanbHOM pPasBUTUM YEroBeKa;
OCHOBbI 340POBOro obpasa XuU3sHu.

EH.00 MaTtemaTtnyeckuin n ooLmn 198 132

€CTEeCTBEHHOHAYYHbIN y4EeOHbIN LMK
B pesynbraTte n3yyeHuns 06s3aTenbHOM YacTtm EH.01. MatemaTuka OK1-6,9
y4eBHOro uukna o0y4aroLnnes JOIHKEH:
YMETb:
pellaTb 3a4ayn Ha OoTbiCKaHWe NMPOon3BOaHOMN
CINOXHOW (PYHKLIMM, NPON3BOAHLIX BTOPOro U
BbICLUMX MOPSIAKOB;
NPYMEHSATb OCHOBHbIE METOAbI
WHTErpnpoBaHus Npu peLleHnn 3agay;
NPUMEHATb METOAbI MaTEMaTUYECKOrO
aHanusa npv peLleHun 3agad npuknagHoro
XapakTtepa, B TOM Yucrne npogeccrmoHanbHom
HarnpaBneHHOCTH;
3HaTb:
OCHOBHbIE MOHATUSA U MeTOoabl
MaTeMaTU4eckoro aHanmsa;
OCHOBHbI€ YNCIEHHbIE METObI PeLLIEeHUs
npvknagHbix 3agay;
ymeTb: EH.02. NHdpopmaTunka OK4,5,9
paboTaTb C COBPEMEHHbIMU ONepaLMOHHbIMA
cuctemamm, TEKCTOBbIMU pefakTopamu,
TabnM4yHbIMK NpoLeccopamMmm, cucTemamm
ynpaBneHus 6asamu gaHHbIX, NporpaMMamm
NOArOTOBKWN Npe3eHTauuni,
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WHOPMAaLMOHHO-NOVNCKOBLIMU CUCTEMAMK 1
Nob30BaTbCHA BO3MOXHOCTAMM
WHOPMALMOHHO-TENEKOMMYHUKALIMOHHOM
cetn "IHTepHeT" (Oanee - ceTb NHTepHeT);
npodeCccuoHarnbHO OCyLLECTBMATL Habop
TEKCTOB Ha NepcoHaribHOM KOMMbIOTEPE;
3HaTb:

TeXHU4Yeckue cpeacTea u NnporpaMmHoe
obecneyeHne nepcoHarnbHbIX KOMMbIOTEPOB;
TeopeTu4eckme 0CHOBbI COBPEMEHHbIX
VMHPOPMALIMOHHBIX TEXHOMNOMMI 0bLLEero n
crneunannsmpoBaHHOIo Ha3Ha4YeHus;
PYCCKYIO U NaTUHCKYIO KraBuaTypy
nepcoHanbHOro KOMMbITEPA;

npasuna oopmMIeHUs JOKYMEHTOB Ha
nepcoHanbLHOM KOMMbLIOTEPE;

yMeTb:
OpueHTUpoBaTbCA B Hanbonee obLLMX
npobrnemMax 3KosorMm u NpUPOAONOSL30BaHNS;
3HaTb:

0COBGEHHOCTN B3aumoencTBus obLiectsa u
npupoael;

npupogopecypcHbIn noteHuman Poccun;
NPUHLNMBI U METOAbI pauUMOHaNbHOro
npupoaononbL30BaHus;

npaBoBble W couuarbHble BONPOCHI
NpYMpoaOoNONb30BaHMS.

EH.03. Skonornyeckne
OCHOBBbI
NpPUpPoLONOosb30BaHUS

0K3,6,7,9

.00

MpodeccnoHanbHbI yH4eOHBIN LINKI

1656

1104

0on.oo

O6wenpodeccroHanbHble AUCLMNIIMHDI

918

612

B pesynbTaTte nsyyeHus obsisatenbHoOM 4acTu
npogeccuoHanbHoro y4ebHoro uukna
00yyaroLNNCa JOIMKEH:

YMETb:

OpPUEHTUPOBATLCH B BONPOCAX SKOHOMUYECKOM
TEOPUUN B COBPEMEHHbIX YCIOBUSIX;

3HaThb:

3aKOHOMEPHOCTU (PYHKLIMOHMPOBAHMS

Or1.01. 3koHoMu4eckas
Teopus

OK1-7
NnK1.1-1.3

KoHcynbTaHnTtlnroc

HageXHasa npaBoBas noaaepxka
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[okymeHTauNOHHOE...

PbIHOYHbIX MEXaHN3MOB Ha MUKPO- U
MaKpOypOBHAX N MeTOoObl roCyapCTBEHHOIo
perynmpoBaHuA;

obume NonoXeHnss 3KOHOMUYECKOM TEopUN;

YMETb: Orn.02. 3koHoMuUKa OK1-7
paccunTbiBaThb NO NPUHATON METOA0NOrMn opraHusauumu MNK1.1-1.3
OCHOBHbIE TEXHUKO-3KOHOMUYECKUe
nokasaTenu OesTenbHOCTM OpraHn3aumm;
3HaTb:

OCHOBHbIE MUKPO- N MaKpO3SKOHOMMYECKNE
KaTeropumn u nokasaTenu, MeToapl X pacyeTa;

yMeTb: Or1.03. MeHemKMeHT OK1-9
ynpaensaTb KOHMKTaMM 1 cTpeccamu B NMK1.1,1.2,1.4 -
npouecce npodgeccuoHansHoON OeATENbHOCTY; 1.8,24,2.5
3HaTb:

XapakTepHble YepTbl COBPEMEHHOIO
MEHEKMEHTA; LMK MEHEKMEHTA;

npoLecc NPUHATUS U peanuaaumm
yrnpaBneH4Yecknx peLeHnm, MtHopmaunoHHoe
obecnevyeHne MeHeaKMeHTa;

yMeTb: Or1.04. NocygapctBeHHassi 1 [OK 1 -8
NPUMEHATL KaapOBYHO MOJIUTUKY HA MyHMUMNanbHasa cnyxoa MK1.1-1.8
rocygapCTBEHHOM U MyHULMNANbHON cnyxoe;

3HaTh!

CUCTEMY rOCYAapCTBEHHbIX YYpPEXOEHUNA U
OpraHoB MeCTHOIO CaMoyrnpaBeHus;
obuwme NpuHUMMbI 1 TpeboBaHNS K
NPOXOXAEHUIO TOCYAAPCTBEHHON U
MYHULMNANbHON CNyx0bl;
OopraHu3aunoHHO-NPaBoBble POPMbI
rocyfapCcTBEHHOro annaparta yrnpasneHus;

ymeTb: Or1.05. MlHocTtpaHHbIv a3bik |OK 1 -7
paboTtaTtb ¢ npodeccnoHanbHbIMN TEKCTaMN Ha (npodheccroHanbHbIN) MNK1.1-1.3
MHOCTPaHHOM $i3bIKE;

COCTaBnATb 1 0hoOpMNATb
OpraHn3auMoHHO-PaCMNOPSANTENbHYHO
AOKYMEHTaLMIO Ha MHOCTPaAHHOM S3bIKe;

KoHcynbTaHnTtlnroc

HageXHasa npaBoBas noaaepxka
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"O6 yTBepxaeHUn deaeparnbHOro rocyaapcTBeHHoro obpasoBaTernbHOro ctaHaapTa
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,D,OKyMeHTaLI,VIOHHOG...

[okymeHT npegocTtasneH

Koncynerantlintoc
[ata coxpaHeHusi: 05.11.2014

BECTM NepPeroBopbl Ha MHOCTPAHHOM S3bIKE;
3HaThb:

NpakTUYeCKyo rpammaTmKy, HEOOXOAMMYIO Ans
npodeccuoHanbHOro obLLeHNs Ha
WHOCTPaHHOM S13bIKE;

0COBGEHHOCTU NepeBoaa CryXeGHbIX
OOKYMEHTOB C MHOCTPaHHOIO S3bIKa;

yMeTb:
NPUMEHSATb B NpodeCcCnoHaribHON
AeATenbHOCTU NpMeMbl 4eNoBOoro obLleHuns;
3HaTb:

OCHOBHbIE Nnpasuna npogeccnoHanbLHoON 3TUKK
1 NpueMbl AenoBOro obLLEHNsSI B KOJNIEKTUBE;
0COBGEHHOCTM NPOdECCUOHATTBHON 3TUKM U
MCUXOOrMM OENOBOro OOLLEHMS CITyKaLLmX
rocygapCTBEHHbIX U UHbIX
OpraHM3aunoHHO-NPaBoBbLIX (hopm
YUPEXOEHUN U OpraHM3auun;

Or1.06. MNMpogeccmnoHanbHas
3TVKa 1 NCUXOIorms
Jenosoro obueHns

OK1-8
MK1.2-1.6,1.8

yMeTb:
co3gaBaTb 6naronpuaTHbBIA NCUXOMNOrMYECKni
KNUMaT B KOMNMEKTUBE;

a(pheKkTUBHO ynpaBnAaTb TPy40BbIMU
pecypcamu;

3HaTb:

cogepxaHve KagpoBoro, MHMOPMaLMOHHOTO,
TEXHNYECKOro 1 NpaBoBOro obecneveHms
CUCTEMbI yNpaBneHus NepcoHarnom;
OpraHM3aunOHHYI0 CTPYKTYpPY CryX0Obl
yrnpaBreHns NepcoHarnom;

o6LUMe NpVHUUMEI YNpaBeHWUs NepcoHarnoM;
NPVHUUMBI OpraHn3aummn kagposon paboTsl;
NCUXOOrMyecKmne acnekTbl ynpaBneHus,
cnocobbl pa3peLueHns KOHUKTHBIX CUTYaLni
B KOMMEKTUBE;

Or.07. YnpaeneHue
nepcoHasnom

OK1-9
MnK1.7,2.6, 2.7

yMeTb:

3awmLLaTh CBOM NpaBa B COOTBETCTBUM C
TPYyOOBbIM 3aKOHOAATENbCTBOM,;
1Cnonb30BaThb NPaBoBY UHGOPMaLWIO B

Or1.08. NMpaeoBoe
obecneyeHune
npodeccnoHarnbHoOn
OeAaTenbHOCTH

OK1-7
MnK1.1,1.2,1.4,
15,1.7,1.8

KoHcynbTaHnTtlnroc

HageXHasa npaBoBas noaaepxka
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[okymeHT npegocTtasneH

Koncynerantlintoc
[ata coxpaHeHusi: 05.11.2014

NpogeccuoHanbHoON AeATENbHOCTY;

3HaTb:

npasa 1 0693aHHOCTM Cry>KaLluXx;
3aKoHoAaTernbHble akTbl U HOPMaTUBHbIE
AOKYMEHTbI, perynupytoLime npaBoOTHOLLIEHNS
HU3NYECKNX N HOPUANYECKMX NUL;

OCHOBHblEe 3aKOHOAATENbHbIE aKThbl O
npasoBoM obecnedyeHnn npodeccnoHansHon
AEATENbHOCTM CryXKaLlux;

yMETb:
OpraHn3oBbIBaTb ¥ NPOBOAUTL MEPONPUATUS
no 3awuTe paboTalowmx u HaceneHus ot
HeraTMBHbIX BO34ENCTBUIN Ype3BblHaNHbIX
cuTyaumi;

npeanpvHMMaTth npodunakTuieckmue Mepbl ans
CHWXXEHMWS YPOBHSI OMAcHOCTEN pasfIM4yHOro
BMAa v X NocneacTeuin B npodeCccrmoHanbHom
OeaATenbHOCTU U BbITY;

ncnonb3oBaTh CpeacTBa MHAMBUAYANBHON U
KOMNMEKTUBHOW 3aLLMTbI OT OPYXXMsi MacCoOBOIo
nopaxeHus;

NPUMEHATL NepPBUYHBLIE CpeaCcTBa
NnoXapoTyLLEHMS;

OpPUEHTUPOBATLCH B NEpeYHe BOEHHO-YHETHbIX
cneumanbHOCTEN N CaMOCTOATENBHO
onpenensaTb CPean HUX POACTBEHHbIE
NoJTy4eHHONM crneLmanbHOCTH;

NPUMEHATbL NPodeCcCnoHarnbHble 3HaHUS B
X04e UCMNOoNMHEeHUs1 00A3aHHOCTEN BOEHHOM
Ccnyx0bl HA BOMHCKUX AOMKHOCTSX B
COOTBETCTBUM C MNOMYy4YEHHON CneunanbHOCTbIO;
BnageTb cnocobamm 6eckoHNMKTHOro
o0LeHns n camoperynsuumn B NnoBcegHEBHOM
OEATENbHOCTU N IKCTPEMarbHbIX YCIOBUSAX
BOEHHOW CNy>0bl;

OKasblBaTb NepBY0 NOMOLLb NOCTpaaaBLUNM,
3HaThb:

npyHUUNbl obecnevyeHns yCTonumBoCTH
00BEKTOB 3KOHOMUKM, MPOrHO3NPOBAHNUSA
pas3BUTMSA COObLITUI N OLIEHKN NOCNEeaCTBUN Npn

68

Or1.09. besonacHocTb
XnsHegeAaTernbHOCTU

OK1-9
MK1.1-1.10,
21-27

KoHcynbTaHnTtlnroc
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,D,OKyMeHTaLI,VIOHHOG...

[okymeHT npegocTtasneH

Koncynerantlintoc
[ata coxpaHeHusi: 05.11.2014

TEXHOTr€HHbIX Ype3Bbl4alHbIX CUTyaLUSAX U
CTUXUIHBIX SIBNIEHUAX, B TOM YUCIIE B YCIOBUAX
NPOTUBOAENCTBUSA TEPPOPUIMY KaK CEPbE3HON
yrpo3e HaumoHanbHon 6e3onacHoctn Poccup;
OCHOBHbI€ BMbl NOTEHLMANbHbBIX ONacHOCTEN
M X NOCNeACTBMS B MPOGIECCUOHANbHOM
OEATENbHOCTU U BbITY, MPUHLMMNBI CHYXKEHNSI
BEPOSITHOCTM UX peanusauuu;

OCHOBbI BOEHHOW Cry06bl 1 0G0POHBI
rocyaapcTBa;

3a[1a4n N OCHOBHblE MepPONPUATUS
rpaxgaHcKom 060pOHbI; CNocobbl 3aLmThbI
HacerneHus OT OPYXXNsi MacCOBOIO MOpPaKeHUs;
Mepbl NoxapHou 6esonacHoCcTu 1 Npasuna
©e30nacHoOro NoBeAeHUs Npu noxapax;
opraHM3aumio 1 NopsaoK Npu3biBa rpaxaaH Ha
BOEHHYIO CNy>0y 1 NOCTYNIEHNst Ha Hee B
006poBONLHOM MOpPSIAKE;

OCHOBHbIE BUbl BOOPYXEHWS, BOEHHOM
TEXHUKM U CreunanbHOro CHapsKeHus,
COCTOSILLME Ha BOOPYXEHUN (OCHALLEHNM)
BOWHCKMX NogpasaeneHnin, B KOTOpbIX
MMEITCS BOEHHO-YYETHbIE CMEeUNanbHOCTH,
poacTBeHHble crieumansHocTam Cl0O;
obnacTb NpUMEHEeHNsI Nory4yaeMbIX
npocdeccuoHanbHbIX 3HAHUA MPU UCMOSTHEHUN
06s13aHHOCTEN BOEHHOW CryX06bl;

nopsiAoK M NpaBuia okasaHusi NepPBON NOMOLLU
nocTpagasBLUMM.

MM.00

MpodeccnoHanbHble MoaynU

738

492

MM.01

OpraHu3saums 4OKYMEHTaLUOHHOro
obecneyeHns ynpasneHms u
YHKLMOHNPOBAHMWS OpraHnsaumm

B pesynbraTe M3yyeHus npodeccrMoHanbHoro
mMoayns obyyaroLmNACs SOIMKEH:

UMeTb NPaKTUYECKUIA ONbIT:

opraHu3aummn JOKYMEHTaLUoHHOro
obecneyeHns ynpasneHms u
bYHKLMOHNPOBAHWS OpraHunsaumy;

MOK.01.01.
[okymeHTaunoHHoe
obecneyeHue ynpasneHus

MIK.01.02. lNMpaBoBoe
perynupoBaHune
yrnpaBrneH4Yeckon
[eATenbHOCTU

OK1-9
MK1.1-1.10

KoHcynbTaHnTtlnroc
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Koncynerantlintoc
[ata coxpaHeHusi: 05.11.2014

yMEeTb:

NPUMEHSATL HOPMaTUBHbIE NPaBOBbIE aKThbl B
yrnpaBneH4YeCckon AeaTeNbHOCTY;
NnoAroTaBnMBaTh MPOEKTHI YNPaBIEHYECKNX
peLleHuni;

obpabatbiBaTh BXoAsLME M UCXogsLLme
OOKYMEHTbI, CUCTEMATMU3NPOBaTh UX,
COCTaBNsATb HOMEHKNaTypy aen u
opmMnpoBaTb AOKYMEHTLI B AENa;

roTOBWUTb Y NPOBOAUTL COBELLAHMS, AeN0BbIe
BCTpeYn, NPUEMbI U NMpe3eHTaunu;

3HaTb:

HOpMaTMBHbIE MPABOBbIE aKTbl B 06MacTu
opraHu3aumm ynpaBreH4Yeckon 4esTenbHOCTH;
OCHOBHbIE NpaBuia XpaHeHUsl 1 3aLuThbl
cnyxebHon nHdopmaumm.

MIK.01.03. OpraHunsaums
CeKpeTapcKoro
obcnyxumBaHus

MMm.02

OpraHusauns apxvBHON n
CnpaBoYHO-NHPOPMaLIMOHHON paboTkl NO
OOKYMeHTaMm opraHusawmu

B pesynbrate nsyyeHus npodeccuoHanbLHoro
MoAyns o0y4aloLNNCs OOIDKEH:

MMETb MPaKTU4ECKUIN OMbIT:

opraHm3aumm apxXmuBHOW 1
CnpaBoYHO-NHPOPMaLIMOHHON paboThl NO
OOKYMeHTaMm opraHusauuu;

YMEeTb:

OpraHu3oBbLIBaTb AEATENbHOCTb apXuBa C
y4yeToOM cTaTtyca 1 Npoduns opraHmMsaumu;
paboTaTb B cUCTEMAX 3NEKTPOHHOIO
OOKyMeHToobopoTa;

MCnonb30BaTh B AEATENBHOCTUN apXmBa
COBpPEMEHHbIE KOMIMbIOTEPHbIE TEXHOMNOMNN;
NPUMEHATL COBPEMEHHbLIE METOAMKU
KOHCEepBaLMM 1 pecTaBpaLmn apXMBHbIX
OOKYMEHTOB;

3HaThb:

CcUcTeMy apxMBHOro yrnpasreHus B Poccuinckom
depepaumm n opraHmnsaumnio ApXMBHOro oHaa
Poccunckon ®enepaumm;

CUCTEMY XpaHeHUs 1 06paboTkn JOKYMEHTOB.

MIK.02.01. OpraHusauus u
HOpPMaTUBHO-NPaBOBbIE
OCHOBbI apXMBHOrO gena

MOK.02.02.
[ocynapcTBeHHble,
MyHUUMNAnbHbIE apXmBbl 1
apXuUBbI OpraHn3auuin

MIK.02.03. MeToanka u
npakTuKa apxmBoBeOEHUS

M[OK.02.04. Obecne4yeHne
COXPaHHOCTU AOKYMEHTOB

OK1-9
NnK2.1-27

KoHcynbTaHnTtlnroc

HageXHasa npaBoBas noaaepxka
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cpeaHero npodeccuoHanbHOro obpasoBaHus No cneumansHocTn 46.02.01

HokymeHT npepocTtasneH KoHcyneTaHTllnioc
[ata coxpaHeHusi: 05.11.2014

[okymeHTauNOHHOE...
MM.03 BbinonHeHue paboT No O4HOM UIM HECKOSbKUM
npocpeccusam paboumx, SOMKHOCTAM
cnyxaLux
BapwuaTtneHas yacTtb y4ebHbix ymkrnos MNMNCC3 1026 684
(onpegensieTca obpasoBaTenbHOM
opraHusaumen CamocToATENBHO)
Bcero yacoB 06y4yeHuns no y4ebHbIM LpKnam 3402 2268
Mnccs
Y1.00 YyebHasa npakTuka 6 Hepn. 216 OK1-9
MK1.1-1.10,
21-27
Mr.oo MpounsBoacTBeHHas npakTuka (No NpoguIo 4 Hep.
cneumanbHOCTH)
nar.oo MponsBoacTBEHHAsA NpakTuka
(NnpepavnnomHas)
MA.00 lMpomexyTouHas aTTecTaums 3 Hen.
MA.00 ["ocymapcTBeHHas UToropasi aTtectauus 6 Hefn.
MA.01 MogroToBKa BbIMYCKHOW KBanmngukaLmoHHON 4 Hep.
paboTbl
MA.02 3awmTa BbINyCKHON KBannduKaLMoHHON 2 Heq.
paboTbl
Tabnuua 4

Cpok nonyyeHus CIMO no MNMMNCC3 6a3oBow nogrotoBkn B 04HON hopme obyyeHus coctasnseT 95 Hegenb, B TOM Yucre:

O6yyeHune no y4yebHbIM LpKniam

63 Hep.

YyebHasi npakTuka

MpounsBoacTBeHHas NpakTuka (no Npodunto cneumanbHOCTL)

6 Hepn.

KoHcynbTaHnTtlnroc
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[okymeHT npegocTtasneH

Koncynerantlintoc
[ata coxpaHeHusi: 05.11.2014

[okymeHTauNOHHOE...

lMponsBoacTBEHHAs NpakTuka (NpeaaunioMHas) 4 Hep.

MpomexyTovHasa aTTecTaumns 3 Hep.

[ocypapcTBeHHas UToroeasi aTtectauus 6 Hep.

KaHukynbl 13 Hepn.

WNToro 95 Hep.

Tabnuua 5
CTpyKTypa nporpammMbl NOAroTOBKM CNELMAnNCTOB CpeaHero 3seHa
yrny6neHHowm nogroToBKu
NHpoekc HanmeHoBaHMe y4yebHbIX LIMKNOB, pa3genos, Bcero B Tom uncne MHOeke n HammeHoBaHue Koabl
Moayrnen, TpeboBaHuUs K 3HaHUAM, YMEHUSM, | MakcuMarnbHON YyacoB ONCLMNIIVH, dopMnpyeMbIX
NpakTU4eCcKOMy OMbITY yyebHoM obsi3aTeNbHbIX MEXANCUUNINHAPHBIX KoMneTeHUuni
Harpysku y4eOHbIX kypcos (MOK)
obyyvatoLerocs 3aHATUN
(vac./vepq.)

O6si3aTenbHas YacTb y4ebHbIx uuknos MNIMCC3 3672 2448

orca.oo O6BLWnIA ryMaHUTapHbI 1 804 536
CoLManbHO-3KOHOMUYECKNIA YYEBHbIN LIMKN
B pesynbTaTe nsyyeHus obssatenbHON YacTu 48 Orc3.01. OcHosbl OK1-9
y4ebHOoro umkna oby4aroLminca SOIMKEH: dunococum
yMeTb:
OpueHTUpoBaTbCH B Hanbonee obLLMX
dunocodckmx npobriemax 6biTUs, NO3HAHUSA,
LleHHoCTen, cBo6OAbI M CMbICIIA KU3HW KakK
OCHOBax (YOPMUPOBAHUSA KYIbTYpbI
rpaxkgaHuHa u 6ygyuiero cneunanncra;
3HaTb:
OCHOBHbIE KaTeropmm u NoHATUsS dunocodum;
porb UIoCodUM B XXMU3HM YeroBeka U
obuecTBa;
OCHOBbI (PMNOCOCKOro yyeHust o BbITUN;

KoHcynbTaHnTtlntoc
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[okymeHT npegocTtasneH

Koncynerantlintoc
[ata coxpaHeHusi: 05.11.2014

CYLLHOCTb MpoLecca No3HaHus;

OCHOBbI Hay4HOW, hnNocodCKOM 1
pPEenUrno3HOn KapTUH MUpa;

06 ycnoBusix oopMm1poBaHKS NIMYHOCTMH,
cB0ob6O/ie 1 OTBETCTBEHHOCTU 3a COXPaHeHue
XU3HW, KyNbTYPbl, OKpY>XatoLwen cpeabl;

0 coumanbHbIX U 3TUYECKMX Npobnemax,
CBS3aHHbIX C pa3BUTUEM U UCMOSIb30BaAHNEM
[OCTUXKEHWUIA HAYKWN, TEXHUKM U TEXHOIOIUN;

yMETb:

OpPMEHTUPOBATBLCHA B COBPEMEHHOM
3KOHOMUYECKOW, MONUTUYECKON U KYNbTYPHON
cutyauumn B Poccumn n mupe;

BbISIBMATb B3aUMOCBSI3b OTEYECTBEHHbIX,
pernoHarbHbIX, MUPOBbIX
couunanbHO-3KOHOMUYECKNX, MONMUTUYECKNX U
KyNbTYpHbIX Npobnewm;

3HaThb:

OCHOBHbIE HanpaBreHUs1 Pa3BUTUS KINOYEBbIX
perMoHoB Mupa Ha pybexe BekoB (XX n XX
BB.);

CYLLHOCTb M NPUYMHbI NOKamnbHbIX,
pernoHarnbHbIX, MEXrocy4apCTBEHHbIX
KOHANIMKTOB B kOHUEe XX - Havane XXI BB.;
OCHOBHbI€e npouecchbl (MHTerpaLuoHHbIe,
NOMNVKYNbTYPHbIE, MUTPALIMOHHBIE N VHBbIE)
NOSIMTUYECKOTO N 3KOHOMUYECKOTO pasBUTUS
BeAyLUUX rocyaapcTB U PETMOHOB MUPa;
HasHayeHne OOH, HATO, EC un gpyrux
opraHM3aunini 1 OCHOBHbLIE HanpaBeHUs UX
0eaTenbHOCTY;

O POnu HayKwu, KynbTypbl U PENUINA B
COXPaHEHUN 1 YKpENeHNnN HauMoHarbHbIX U
rocyaapCTBEHHbIX TpaauLui;

cogepXaHvne 1 Ha3Ha4YeHne BaXKHENLINX
NpPaBoOBbIX U 3aKOHOAATENbHbLIX aKTOB
MWUPOBOrO U PErMOHANbHOIo 3HA4YEHUS;

48

Orca.02. Uctopus

OK1-9

yMeTb:
NPUMEHSATb TEXHUKU U NpueMbl 3¢pdeKTUBHOIo

48

Orca.03. MNeuxonorus
obLeHns

OK1-9
MnK2.7, 3.6
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obweHnsa B npoceccnoHansHom
OenaTenbHOCTY;

ncnonb3oBaTh NpUeMbl CaMoperynsaumum
noBefeHMs B NPOLIECCE MEXITUYHOCTHOIO
obLeHns;

3HaTh!

B3aMMOCB$3b 06LLEHUS U AeATENbHOCTY;
uenun, PyHKUMK, BUAbI N YPOBHU OBLLIEHUS;
pPOnn 1 PoneBble OXUAaHWs B 0OLLEHUN;
BUAbI coumanbHbIX B3aMMOLENCTBUN;
MEXaHU3Mbl B3aMMOMNOHMMaHWsS! B 0BLLEHUN;
TEXHUKN U NpUeMbl 06LLIEHNS, MpaBuna
cnywaHusi, BeaeHusi beceabl, yoexaeHus;
3TMYECKMe NPUHLMMbI OOLLEHMS;
WCTOYHUKM, MPUYMHbI, BUAbBI U CNOCOOkI
paspeLUeHnst KOHITNKTOB;

yMeTb:
obwartbes (YCTHO U MMCbMEHHO) Ha
WHOCTPaHHOM A3blke Ha NpodeccnoHarnbHbIE U
NoBCEHEBHbIE TEMBI;

nepeBoanTb (CO CIOBapeM) MHOCTPaHHbIE
TEKCTbl NpoheccnoHanbLHOM HanpaBNeHHOCTY;
CaMOCTOATENbHO COBEPLUEHCTBOBATb YCTHYIO U
NMMUCbMEHHYI0 peYb, MOMOMHATL CMOBapPHbIN
3anac;

NoHMMAaTb AManormyeckyto U MOHOMOMNYECKYHO
peyb B cchepe npodeccnoHanbHON
AeAaTenbHOCTY;

3HaTb:

nekcunyeckun (3000 nekcruyecknx eanHnLL) n
rpaMmMaTMyecknii MUHUMYM, HeoBXoaMMbIN AN
yYTeHusa 1 nepesoda (co crnoBapem)
WHOCTPaHHbIX TEKCTOB NPOeCcCMOoHanbHOM
HanpaBMneHHOCTH;

196

OrC3.04. NHocTpaHHbIn
A3bIK

OK1-9

yMeTb:

MCMosb30BaTh M3KYINbTYPHO-CMOPTUBHYHO
AesiTENbHOCTb AN YKPENNEHUs 340P0BbS,
[AOCTUKEHUS KNUSHEHHBIX W1
npodeccroHarnbHbIX Lenei;

392

196

Orca.05. vusmnyeckas
KynbTypa

0K2,3,6,9
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3HaTh:

0 ponv OU3nNYeCcKon KynbTypbl B
06LLEeKYNbTYPHOM, NPOEeCCMOHANBHOM U
CcouManbHOM pa3BUTMU YENOBEKa;
OCHOBbI 3J0pOBOro obpasa XU3HW.

EH.00

MaTtemaTtnyeckuin n odLmn
€CTEeCTBEHHOHAYYHbIN Y4EOHbIN LMK

390

260

B pesynbTaTte n3yyeHus obsasaTensHoOm Yactm
y4eBHOro LUukna oby4yatoLmnnecs OOSMKEH:
ymeTb:

peluaTb 3a4aym Ha OTbiCKaHWe NMPOU3BOAHOMN
CMNOXHOW (DYHKLUMM, NPOM3BOAHBIX BTOPOIO U
BbICLUMX MOPSAKOB;

MCMoNb30BaThb Pa3fnuyHble METOAbI
WHTErpMpoBaHns Npu peLLeHnn 3agav;
MCrorb30BaTb METOAbl MaTEMaTUYECKOro
aHanusa npv peLueHnn 3agay NpuKnagHoro
XapakTtepa, B TOM 4Yncrne npogeccnoHansHom
HanpaBMneHHOCTH;

pelaTtb CUCTEMbI YPaBHEHUI C HECKOSbKMMM
nepemMeHHbIMU MaTPUYHBLIM U OPYrMMU
crnocobamu:

ucnone3oBaTb anredbpanyeckne MeToabl Npu
peLLeHM reoMeTPUYECKNX 3a4ay;

3HaTb:

OCHOBHbI€ MOHATUSI U METOAbI
MaTeMaTU4eCKoro aHanumsa, NMMHeMNHon
anrebpbl U aHaNUTUYECKON reoMeTpUK;
OCHOBHbIE YNCIEHHbIE METOAbI PELLEHNS
npvknagHbeix 3agay;

CYLLHOCTb, BUAbI 1 CNOCO0bLI pelueHns 3agad
aHanMTU4eCcKon reoMeTpUnN Ha NMIOCKOCTU 1 B
NPOCTPaHCTBE;

EH.01. MaTtemaTuka

OK1-6,9

yMeTb:

paboTaTb C COBPEMEHHBIMU OMNepaLMOHHbIMM
CUCTEMaMM, TEKCTOBbLIMW pedakTopamu,
TabnMYHbIMK NpoLeccopamm, cMcTeMamu
ynpaeneHusi 6asamu gaHHbIX, NporpaMmMamu

EH.02. UHdopmaTtnka

0OK4,5,9
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NOArOTOBKWU Npe3eHTauunin,
VMHPOPMaLIMOHHO-NMOWUCKOBLIMU CUCTEMaMK U
NonNb30BaTbCH BO3MOXHOCTAMM rnodansHom
ceTn VIHTepHeT;

3HaThb:

OCHOBHble MeTOAbI U cpeacTBa cbopa,
00paboTkn, XxpaHeHus1, Nepegayn un
HakonneHms nHdopmMaLmu;

TeXHU4Yeckue cpeactasa u nporpaMmHoe
obecneyeHne nepcoHarbHbIX KOMMbIOTEPOB;
TeopeTU4eckne 0CHOBbI COBPEMEHHbIX
WMHOPMALIMOHHLIX TEXHOSOIMIN 06LLIEro 1
cneumanm3MpoBaHHOro Ha3Ha4YeHus;

yMeTb:
opueHTUpoBaTbCs B Hanbonee obLmx
npobnemMax 3KonorMm 1 NpUPoOAONONbL30BaHNS;
3HAaThb:

0COBEHHOCTM B3aMoaencTamsa ooLlecTsa u
npupoabl;

NPUPOAOPECYPCHLIN NoTeHuman Poccuu;
NMPUHUMMBI U METOAbI PaUNOHaNbHOTO
NpUpoOaONONb30BaHMS;

I'IpaBOBbIe n couymnarnbHbie BOI'IpOCbI
NPUPoOAONOob30BaHMS;

EH.03. Bkonorunyeckne
OCHOBBbI
NpMpoaoNob30BaHMS

0K3,6,7,9

yMeTb:
Mcnonb30BaTb TEXHOMorMm cbopa,
pasMeLLeHns, XpaHeHUs, HaKonmneHus,
npeobpa3oBaHWs 1 Nepefaydn LaHHbIX B
nNpodeCCUOHanbHO OPUEHTUPOBAHHbBIX
WH(POPMALIMOHHBIX CUCTEMAX;

obecneuynBaTb JOCTOBEPHOCTb MHGOPMALIMM B
npouecce aBToMaTn3MpoBaHHOM 06paboTku
OaHHbIX;

3HaTb:

Knaccudmkaumo MHHPOPMALMOHHBIX CUCTEM;
BMAbl TEXHOMOMMYECKNX NpoLeccoB 0bpaboTku
MHGOpMaUUKn B UHPOPMALIMOHHBIX CUCTEMAX,
0COBEHHOCTU X MPUMEHEHUS;

MeToabl 1 npuemMbl obecneveHus

EH.04. MHdbopmaLnOHHbIE
CNCTEMbI B
npodeccnoHarnbLHoON
OesTenbHoCTH

OK1-9
MK3.1-3.6
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MHOpMaLMOHHONM Be3onacHoOCTH.

.00 MpodeccnoHanbHbIv yH4EOHBIN LINKIT 2478 1652

on.oo ObwwenpodeccuoHanbHble AUCLMNIIUHDI 1180 786
B pesynbrarte n3yyeHus 06s3aTenbHoM YacTtm Or1.01. OkoHoMM4YecKast OK1-7
y4eBHOro uukna oby4yaroLmnnecsa JOSHKEH: Teopus NnK1.1-1.3
YMETb:

OpPVEHTUPOBATLCA B BONPOCAX 9KOHOMUYECKOM
TEOpWM B COBPEMEHHbIX YCIOBUSAX;

3HaTb:

3aKOHOMEPHOCTU (PYHKLIMOHUPOBAHUS
PbIHOYHbLIX MEXaHWU3MOB Ha MUKPO- U
MaKpOYPOBHSIX U METOAbl FOCY4apCTBEHHOMO
perynupoBaHus;

o6LLMe NoNoXeHUs1 3KOHOMUYECKON TEoPUU;

YMETb! Onn.02. 3koHoMuUKa OK1-7
paccunTbiBaTb NO NPUHATON METOA0SOrMMN opraHusauumu NMK1.1-1.3
OCHOBHbIE TEXHUKO-3KOHOMUNYECKNe
nokasaTenu OesTenbHOCTM OpraHn3aumm;
3HaTb:

OCHOBHbIE MUKPO- N MakpO3KOHOMMYECKNE
KaTeropuu u nokasaTenu, MeToapbl X pacyeTa;

yMeTb: Or1.03. MeHemKMeHT OK1-9
ynpaenaTb KOHPAMKTaMM 1 cTpeccamu B MNK1.1,1.2,1.4 -
npouecce npoeccuoHansHoON AeATENbHOCTY; 1.8,

3HaTb: 24,25
XapaKkTepHble YepTbl COBPEMEHHOTO

MEHEKMEHTa;

LMK MEHeIKMEHTA;
I'IpOLI.GCC I'IpI/IHFlTI/IH n peanmsaumm
ynpaBneHYecKknx peLleHnii, MHPopMaLMOHHOE
obecrnevyeHne MeHeIKMeHTa;

YMETb: OrN.04. NocygapctBeHHass n [OK 1 -8
NPUMEHATL KaapOoBYIO NOSIUTUKY Ha MyHuUMnansHasa cnyxba MK1.1-1.8
rocyaapCTBEHHOW U MyHULMMNANbHOM Cryxoe;
3HaTh:
KoHcynbTaHnTtlntoc www consultant ry Crpanua 22 wa 37
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CUCTEMY rOCy4apCTBEHHbIX YUPEXOEHUA U
OpraHoB MECTHOro camoynpaBfeHuns;
obLwme npuHUUNbI 1 TpeboBaHUNA K
NPOXOXAEHUIO FOCYAapPCTBEHHON U
MYHULMMNANbHON CNyX0bl;
OpraHu3aumMoHHO-NPaBoBbIe POPMbI
rocyaapCTBEHHOro annapaTa ynpaBreHus;

yMeTb:
paboTtaTb ¢ NpodeCcCMOHanbHbIMN TEKCTaMK Ha
WHOCTPaHHOM A3bIKE;

COCTaBnATb 1 0POpPMNATb
OopraHM3aLoHHO-pPacnopPSaANTENbHYIO
OOKYMEHTaLMI0 Ha MHOCTPaHHOM Si3bIKE;

BECTW NepPeroBopbl HA MHOCTPAHHOM S3bIKE;
3HaTb:

NpakTUYEeCKyo rpammaTnky, HeobxoaMmyto Ans
npoceccrnoHanbHOro obLeHns Ha
WHOCTPaHHOM A3bIKE;

ocobeHHOCTU nepeBoaa CrnyXebHbix
OOKYMEHTOB C MUHOCTPAHHOIO SA3bIKa;

Or1.05. HocTpaHHbI s3blk [OK 1 -7
(MpodbeccroHanbHbIN) MK1.1-1.3

yMeTb:
NPUMEHATb B NpodheccMoHansHom
OeATeNbHOCTU NpMeMbl 4eNOBOro 0bLLeHS;
3HaTb:

OCHOBHbI€ NpaBuna NpogeccnoHansLHON aTUKK
n npuembl 0enoBsoro O6LLLeHVIF| B KOJ1NMEeKTuBE,;
0cobeHHOCTU NpodheccnoHanbHOM 3TUKN U
NMCUXOJIOrMM OENOBOro OBLLEHMS CyXKaLLMX
rocyfapCTBEHHbIX U UHbIX
OpraHM3aunoHHO-NPaBoBbIX hopm
yypexneHun n opraHmsauuin,

Or1.06. MpodeccrnoHanbHaa|OK 1 - 8
3TUKa N Nncuxomnorus NK1.2-1.6,1.8
nenoBoro obLeHns

yMeTb:

npodeccmoHarnbHO OCYLLECTBIATL HAabop
TEKCTOB Ha NMepCcoHanbHOM KOMMbIOTEPE;
3HaTb:

PYCCKYI0 U NaTUHCKYHO KnaBuaTtypy
NnepcoHanbLHOro KOMMNbTEPa;

npaeuna ogopMIeHUs] JOKYMEHTOB Ha

Or.07. KomnbtoTepHas OK2,4,5 9
06paboTKka AOKYMEHTOB MK1.1,1.3-1.9,
22,24,25

KoHcynbTaHnTtlnroc

HageXHasa npaBoBas noaaepxka

CtpaHnua 23 us 37


www.consultant.ru
www.consultant.ru

Mpuka3 MuHobpHayku Poccun ot 11.08.2014 N 975

"O6 yTBEpPXXOEHWUM dheaepanbHOro rocyaapcTBEHHOrO 06pa3oBaTeNbHOrO cTaHgapTa [JokyMeHT npefocTaBneH
cpeaHero npodeccuoHanbHOro obpasoBaHus No cneumansHocTn 46.02.01 Hara coxpaHerus: 05.11.2014
[okymeHTauNOHHOE...

NnepcoHanbHOM KOMMbIOTEPE;

YMeTb: Or1.08. MNMpaBoBoe OK1-7
3awmuaTtb CBOM NpaBa B COOTBETCTBUM C obecneveHune NnK1.1,1.2, 1.4,
TPYOOBbIM 3aKOHOAATENBCTBOM; npodeccnoHansHoOM 15,1.7,1.8
MCMorib30BaTb NPaBOBY MHGOPMALMIO B OesaTenbHoCTn

npodeCccuUoHanbHOM AeATENbHOCTY;

3HaThb:

npaea 1 06s13aHHOCTM CINyXKaLLuX;
3aKoHoZaTesbHbIE aKThbl M MHbIE HOPMATUBHbIE
NpaBoBble JOKYMEHTbI, perynupyoLiue
NpPaBOOTHOLLEHNA (U3NYECKUX U OPUONYECKNX
g,

OCHOBHblE 3aKoHOoZaTerbHbIe akTbl O
npaBoBoM obecneyeHun npodeccroHarnbHo
AESTENbHOCTU CrYXKaLLUX;

ymeTb: Or1.09. YnpasneHue OK1-9
0PopMIIATb AOKYMEHTALMIO MO yNpaBneHuto Ka4yecTBOM NnK2.1-2.3,
KayeCcTBOM NMPOAYKUuHU; MK 3.1, 3.2,3.5
3HaTb:

OCHOBHbI€ MOoJIoXeHnda cuctemMm MmeHegXXMeHTa
KayvyecTBa Tpe6OBaHMH K HUM;
MEeTOONYEeCKYH0 U HOPpMaTUBHYHO
OOKyMeHTauuto no ynpasrieHNo Ka4eCTBOM
npoayKuuy;

YMETb! Or1.10. Ynpasnexue OK1-9
co3gaBaTb GnaronpusaTHbIA NCUXONOrMYECKNIA nepcoHanom NnK1.7, 2.6, 2.7,
KNMaT B KONMEKTUBE; 3.6
3hPeKTUBHO ynpasBnAaTb TPY4OBLIMU
pecypcamu;

3HaThb:

coaepxaHne KagpoBoro, MHPOPMaLMOHHOrO,
TEXHUYECKOro 1 NpaBoBOro obecneveHms
CUCTEMbI yNpaBreHUs NePCoHarom;
OpPraHn3auUMOHHYIO CTPYKTYPY Cry>XObl
ynpaBreHns NnepcoHanom;

obume NpyHUMNbI ynpaBneHus nepcoHarnom;
NPUHLMMNbLI OpraHM3aLmm KagpoBoKn paboThbl;
NCUXOOrMYecKMe acnekThbl ynpaBneHus,
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cnocobbl paspeLleHns KOHITUKTHBIX CUTYaLni
B KOJ1NIEeKTuBE;

yMeTb: Or.11. OcHoBbl OK1-9
MCMoSib30BaTb METOAbI HAYYHOrO MO3HAHWS B nccnegoBaTenbCKon MK 2.1, 2.6, 3.2,
nceneaoBaTenbCckon OesTenbHOCTY; OesaTenbHoCTn 3.3,35

3HaTb:

0 nocneacTBusX cBoern NpoeccuoHansHoN
OEeATENBHOCTN C TOYKN 3pEHNSI eQUHCTBA
Buocdepbl 1 BuocoumanbHON NpMpoabl
YernoBeka;

OCHOBHble TEPMUHbI N onpeneneHna,
ncrnonb3yemble Npyu OpMUPOBaHUU
OOKYMEHTOB B 06ractu
Hay4HO-MCCreaoBaTeNbCKON OEATENBHOCTY;

yMeTb: Orl.12. l'ocypapcteeHHoe |OK1-9
NpoBOANTbL HEOOXOOUMbIE pac4eTbI NO perynupoBaHue akoHomukun |MK 3.5, 3.6
HanoroBoMy, KpeauTHoOMy, GrooKETHOMY
perynnpoBaHni0 3KOHOMUYECKNX MPOLECCOB;
3HaTb:

Cnocobbl rocyaapCTBEHHOrO perynnpoBaHns
3KOHOMMKUN B NEPEXOAHbIN NePUOL K PbIHKY;
AVHaMUKy coumarbHO-9KOHOMUYECKNX
NpPOLECCOB, MPOUCXOOALLMX B CTPaHe, UX
CTaTUCTUYECKMNE 3aKOHOMEPHOCTY;
NPVHUUNBI 1 POPMbI FOCYAapCTBEHHOTO
perynmpoBaHnsi 3KOHOMMUKWN B PbIHOYHbIX

YCIoBUSX;

yMeTb: Orl.13. Cucrema OK1-9
00BbACHATE pasnuyHbie hopMbl rocygapCTBeHHOro MK 2.6, 2.7, 3.6
rocyapCTBEHHOrO ynpaBneHus; yrnpasneHus

Nnonb30BaTbCs OCHOBHbIMU
HOPMaTUBHO-MPAaBOBLIMU JOKYMEHTaMW,
onpegensroWnMMn CUCTEMY FOCY4apCTBEHHOMO
ynpaBneHus;

Nosb30BaTbCsA MAaKPOIKOHOMUYECKMMU
nokasaTtensmu;

BfageTb MeTogamMmn paspeLleHns
KOHMMUKTHBIX CUTyauun;
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3HaTb:

Hay4Hbl€ OCHOBbI CUCTEMbI rOCYyOapCTBEHHOIoO
ynpaBneHus;

CTPYKTYpYy OpraHOB rocyaapCTBEHHOro
yrpaBneHus; cogepxaHme n HanpasneHve
rocygapCTBEHHOW NMOMUTUKY;

ynpasneHue counarnbHon cepon n
KOHCbJ'II/IKTHbIMI/I CUTyaunamu;

yMEeTb:

XapaKTepusoBaTb UCMONTHUTENbHYIO BracTb B
coBpeMeHHon Poccumn u npobnemol ee
MoAepHu3aunu;

00BACHATL Cneunduky rocyaapcTBEHHOro
yNpaBrneHns Ha permMoHanbHOM YPOBHE;
3HaTb:

rocygapcTBeHHbIM annapat Poccun B cucteme
COBETCKOro rocyaapcraa;

nepuoabl CTaHOBEHUS 1 3BOMOLIMM
aAMUHNCTPATUBHO-KOMaHOHOW CUCTEMBI
ynpaBneHus;

COBETCKMI OMbIT aAMUHUCTPUPOBaHUS; KPU3UC
denepaTtnBHom cuctembl Cotoza CoBeTCKnx
Coumanuctuyeckmx Pecnybnuk; nepuog
CTaHOBIEHNSI HOBOW CUCTEMbI OpraHu3aumm
rocyaapcteseHHon snactu B Poccun B 1990 -
1993 rr.;

OCHOBHbIe NnonoxeHus KoHctutyumm
Poccuiickon ®egepauum 1993 r. n npouecc
¢dopMMpPOBaHMS HOBbLIX OPraHoB
rocyfapcTBEeHHOW BNacTu;
npeacTaBuUTenbHbIE OpraHbl BNacTy B Havane
XXI B., CTPYKTYpY UCNONHUTENBHOW BNacTn B
coBpeMeHHon Poccumn n npobnemel ee
mMogepHu3aunu;

cneundmky pedopmmpoBaHus cygebHon
cuctembl Poccuinckon degepauuu;

Or1.14. Opranusauusi
rocyaapCTBEHHbIX
yupexaeHumn Poccun

OK1-9
nK1.2,1.3, 2.1,
26,3.5,36

yMeTb:
OpraH130BbIBaTh Y NPOBOANTL MEPONPUATUSA
no 3awmTe paboTalLwmx U HaceneHus ot

68

Orl1.15. besonacHocTb
XnsHegeAaTernbHOCTU

OK1-9
MK1.1-1.5,
21-24,27,
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HokymeHT npepocTtasneH KoHcyneTaHTllnioc
[ata coxpaHeHusi: 05.11.2014

HeraTMBHbIX BO34ENCTBUN Ype3BblHaNHbIX
cuTyauuin;

npeanpuHMMaTth npodunakTudeckme Mepbl Ans
CHWKEHWS YPOBHS ONACHOCTEN pPasfMyHOro
BUAA M MX NOCNeaCcTBMI B NPOJECCUOHANBbHOMN
OEATEeNbHOCTU U BbITY;

MCnorb30BaTb CPeacTBa MHAMBUAYANBHON U
KOMMEKTUBHOW 3aLLUMTbl OT OPYXXMUsi MacCOBOro
nopaxeHus;

NPUMEHSATb NepBUYHbIE CpeacTBa
NoXXapoTyLUEHUS;

OpPVEHTUPOBATLCH B NEPEYHE BOEHHO-YYETHbIX
cneumanbHOCTEN U CaMOCTOATENBHO
onpeaenaTb cpeam HUX poACTBEHHbIe
nosny4YeHHoN cneunanbHOCTK;

NPUMeHSATb NpodeccnoHarnbHble 3HaHUS B
X04e UCNONHeHNs 00s13aHHOCTEN BOEHHOW
CNy>Obl HA BOMHCKUX AOIMKHOCTSIX B
COOTBETCTBUM C NOJSTyYEHHON CneunanbHOCThIO;
BnageTb cnocobamm 6eCKOHMMKTHOrO
o6LLeHns 1 caMmoperynsiuMm B NoBCEAHEBHON
OEeATENBHOCTU U 9KCTPEMarbHbIX YCNOBUSAX
BOEHHOW Cryx06bl;

OKa3sblBaTb NEPBYI0 MOMOLLb NOCTpagaBLUNM;
3HaTb:

NPUHLMNLI 06ecnevYeHns yCTOMYNBOCTH
00BHEKTOB 3KOHOMMUKM, MPOrHO3UPOBAHUS
pa3BUTMS COOBLITUI N OLIEHKN NOCNeaCcTBUN Npu
TEXHOMEHHbIX Ype3BblHaHbIX CUTYaLUAX 1
CTUXUMHBIX SIBNIEHUSAX, B TOM YUCIIE B YCIIOBUSAX
NPOTUBOAENCTBUSA TEPPOPU3MY KaK CEPbe3HOM
yrpo3se HauuoHanbHoun 6esonacHocTn Poccuuy;
OCHOBHbIE BUAbI NOTEHLMANbHbIX ONacHOCTEN
M UX NOCNeACTBMS B NPOdecCHoHanbHom
OEeATENBHOCTU U BbITY, NPUHLMMNBI CHUKEHWS
BEPOSITHOCTM UX peanusauuu;

OCHOBbI BOEHHOW CIy0bl 1 0G0POHBI
rocyaapcTBa;

3a1a41 N OCHOBHblE MepPONpPUATUS
rpaxgaHckom 0b60opOoHbI; Cnocobbl 3aLuThbI
HaceneHus OT OPYXXMUsi MaCCOBOIO NMOPaXXEHWS;

3.1-3.6
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Koncynerantlintoc
[ata coxpaHeHusi: 05.11.2014

Mepbl NoxapHon 6esonacHoCTV 1 Npasuna
6Ge3onacHoro noBeAeHNst Npu Noxapax;
opraHu3aumio U NopsAoK Npu3biBa rpaxkaaH Ha
BOEHHYI0 Cnyx0y 1 NOCTyNneHns Ha Hee B
000OpPOBONBLHOM MOPSIAKE;

OCHOBHbIE BuJbl BOOPY>XEHNSI, BOEHHOM
TEXHUKM 1 CNeumanbHOro CHapsKeHus,
COCTOSILLME Ha BOOPYXEHUN (OCHALLEHNM)
BOMHCKWUX NoApasaeneHuin, B KOTOpbIX
UMEITCS BOEHHO-YYETHbIE CreunanbHOCTH,
poAcTBeHHble cneumansHocTam ClO;
o6racTb NPYMEHEHNs NoMyYaembixX
NPogeCcCUoHarbHbIX 3HaHWUI MPU NCNOSTHEHWUN
06s3aHHOCTEN BOEHHOW CryX0bbl;

nopsigoK 1 nNpasuna okasaHuns Nepeor NOMOLLM
nocTpagasLUnM.

MM.00

MpodeccnoHaneHble Moaynu

1298

866

MM.01

OpraHusaums AOKyMeHTaLUMOHHOro
obecneveHns ynpasneHus un
PYHKLUMOHNPOBAHMSA OpraHu3aunm

B pesynbraTe M3yyeHus npodeccMoHanbHoro
mMoaynsi obyyaroLLMNCs AOIKEH:

UMeTb NPaKTUYECKMI ONbIT:

opraHusaumm JOKYMEHTaLUOHHOTO
obecneveHns ynpasneHus un
(PYHKLMOHNPOBAHUSA OpraHv3aunm;

yMeTb:

NPUMEHATb HOPMaTUBHbIE NPABOBbIE aKThbl B
ynpaBfieH4eCcKon AeATernbHOCTY;
NoAroTaBnMBaTb NPOEKTbI yNpaBeHYeCKUX
peLleHui;

obpabaTbiBaTb NocTynatoLwme un
oTnpaBnseMble JOKYMEHTbI,
CMCTEMATU3MPOBATb UX, COCTaBMATb
HOMeHKnaTypy Aen n dopmmnpoBaTb
AOKYMeHTbl B Aena;

roTOBMTb Y NPOBOAUTL COBELLAHUS, AEMNOBble
BCTpe4un, npuembl N npes3eHTauum,

3HaTh!

MOK.01.01.
[okymeHTaunoHHoe
obecneyeHve ynpasneHus

MK[.01.02. NpaBoBoe
perynuposaHue
yrnpaBreH4YecKomn
neatenbHoCTU

MK[.01.03. OpraHunsaums
CeKpeTapcKoro
obcnyxumBaHus

OK1-9
nK1.1-1.11
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[okymeHTauNOHHOE...
HOpMaTMBHbIE MPABOBbIE aKkTbl B 06MacTu
OopraHusaumm ynpaBreH4ecKkon eaTeNbHOCTH;
OCHOBHbIE Nnpasuna XxpaHeHnsi 1 3alnThbl
cnyxebHon nHdopmaumm.

MM.02 OpraHusauns apxmBHON n MIK.02.01. Opranmsauma n [OK 1 -9
CcnpaBoO4YHO-UHOPMAaLIMOHHON paboThl No HOPMaTMBHO-MPaBOBbIE NnK21-27
OOKYMeHTaMm opraHusaLmu OCHOBbI apXMBHOrO Aena
B pesynbraTte nsyyeHus npodeccuoHanbLHoro
MoAyns 00y4aloLNNCs OOIDKEH: MIOK.02.02.

UMETb NPaKTUYECKNI OMbIT: [ocynapcTBeHHbIe,
OopraHusaumm apxXmBHON U MyHUUMNAnbHbIE apX1Bbl 1
CnpaBoYHO-NHPOPMaLIMOHHON paboTkl NO apXuBbI OpraHn3auumn
OOKYMeHTaM opraHusauuu;

yMeTb: MIK.02.03. MeToauka u
OopraHvn3oBbIBaTb AeATESNIbHOCTbL apxmsa C NpakTka apxnBoBEAEHWNA
y4yeToM cTaTyca u npodumnsa opraHnsauuu;

paboTaTth B CUCTEMAX 3NEKTPOHHOO M[IK.02.04. ObecneueHne
ﬂ,OKyMeHTOO60p0Ta; COXPaHHOCTN OOKYMEHTOB
Mcnorb3oBaTh B AeATENbHOCTU apxmBa

COBPEMEHHbIE KOMMbIOTEPHbIE TEXHONOMNN;

NPUMEHSATb COBPEMEHHbIE METOOVKN

KOHCEpBaLMKn 1 pecTaBpauum apxXmBHbIX

OOKYMEHTOB;

3HaTb:

cUCTeMy apXxmBHbIX ydpexaeHu B Poccuimnckom

depepaumm n opraHmnsaumnio ApXMBHOro oHaa

Poccunckon ®enepaumm;

CUCTEMY XpaHeHUs 1 06paboTkn JOKYMEHTOB.

MV.03 OcyLecTBneHne JOKYMEHTALMOHHOIO MIOK.03.01. OK1-9
obecneyeHnst ynpaBneHnsa n apxXmBHOro gena c MHpopMaLnOHHbIe MNK3.1-3.6
NCMOMb30BaHNEM NPOrpamMMHbIX CPEACTB TEXHOMNOrMn B
y4yeTa, XpaHeHusi, 06paboTkn 1 noucka OOKYMEHTaUNOHHOM
OOKYMEHTOB obecneyveHnun ynpasneHns u
B pesynbTarte nsyyeHuns npogeccuoHansHoro apXxvMBHOM ferne
MoAyns 0Oy4atoLLMNCs OOMKEH:

MMETb MPaKTU4ECKUIA OMbIT: MK[.03.02. MeToauka

paboTbl C MporpaMMHbLIMKU CPeACcTBaMK y4yeTa, pauunoHanusaumm

XpaHeHusi, 06paboTku 1 noncka OKYMEHTOB; [OKYMEHTaLUMOHHOro

opraHusaumm cnpaBoYHO-UH(OPMaLIMOHHON obecneyeHuns ynpaBneHus u
KoHcynbTaHnTtlntoc
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[okymeHT npegocTtasneH

Koncynerantlintoc
[ata coxpaHeHusi: 05.11.2014

[okymeHTauNOHHOE...
OeATeNnbHOCTU C AOKYMEHTaMMu; apXuBHOTO Agerna
YMETb:
paboTaTtb ¢ npodeccrMoHansHO MK[.03.03. Opranunsauus
OPUEHTUPOBAHHbLIM MPOrPaMMHbIM paboTbl C 3NEKTPOHHBLIMU
obecneyeHrem B 06racTu JOKYMEHTALNOHHOIO OOKyMeHTamu
obecneyeHuns ynpaenenus (ganee - 40Y) u
apXMBHOrO Aena;
opraHu3oBbIBaTb BHeApeHue
aBTOMaTU3NPOBaHHOW cucTembl B cnyxbe OY
1 apxmBe (TEXHWYECKOe 3aaHune, MoHSATUE o
CASE-TexHomnorusx);
HaxoauTb Heobxoaumyto HdopmaLmio,
nonb3oBaTbCA NHPOPMALIMOHHBIMU pecypcamu
cetn MHTepHeTa B obnacTu
OOKYMEHTOBEAEHMS N apXMBHOMO Aena;
paboTaTb C 3MNEeKTPOHHBLIMU LOKYMEHTaMU;
MCMNonb30BaTb CETEBbIE NPOrPaMMHbIE U
TEeXHU4eckue cpefcTBa B NpodheCccuoHarnnbHON
AeAaTenbHOCTY;
3HaTb:
PbIHOK Creunann3MpoBaHHOro NPUKNagHoro
nporpamMmmHoro obecnevenuns B obnactu 4OY un
apXMBHOro Aena (aBTomMaTnyeckne CUCTEMBI
yrnpaBneHns JOKyMeHTaMm);
coBpeMeHHoe cocTosiHne 1OY
rocyapCTBEHHbIX U HEroCy4apCTBEHHbIX
yUYpeXaEeHUN, rOCyAapCTBEHHbIX,
MYHULMNAnNbHbIX U HErOCY4aPCTBEHHbIX
apx1BOB B 06n1acT NpUMEHEHUs
MHGOPMALNOHHBIX TEXHOSOMMI U
MCMNOMb30BaHNs CNeunanmM3npoBaHHOro
nporpaMmmHoro obecneyeHuns;
KopnopaTuBHble MHPOPMALMOHHbIE CUCTEMBI,
aBTOMaTU3MPOBaHHbIE MO CUCTEMAM
OOKYMEHTaLUuMm1, B TOM YMCNe KaapOBOW,
Oyxy4eTa;
nepcrneKkTMBHbIE HanpaBeHns
nHdopmaTtmnsaumm JOY 1 apxmBHOro aena;
3aKoHoaaTenbHyo 6a3y, OCHOBHbIE Yrpo3bl
MHPOpMaLMOHHOM Be30MacHOCTH.
KoHcynbTaHnTtlnroc

HageXHasa npaBoBas noaaepxka

Ctpannua 30 us 37


www.consultant.ru
www.consultant.ru

Mpuka3 MuHobpHayku Poccun ot 11.08.2014 N 975
"O6 yTBepXaeHUn deaepanbHOro rocyaapcTBeHHOro obpasoBaTensLHOro craHgapTa

cpeaHero npodeccuoHanbHOro obpasoBaHus No cneumansHocTn 46.02.01

HokymeHT npepocTtasneH KoHcyneTaHTllnioc
[ata coxpaHeHusi: 05.11.2014

[okymeHTauNOHHOE...
MNM.04 BbinonHeHue paboT No O4HOM UIM HECKOSbKUM
npocpeccusam paboumx, SOMKHOCTAM
cnyxaLux
BapwuaTtneHas yacTtb y4ebHbix ymkrnos MNMNCC3 1620 1080
(onpegensieTca obpasoBaTenbHOM
opraHusaumen CamocToATENBHO)
Bcero yacoB 06y4yeHuns no y4ebHbIM LpKnam 5292 3528
Mriccs
Y1.00 YyebHasa npakTuka 10 Hepn. 360 OK1-9
MK1.1-3.6
Mnr.oo MpounsBoacTBeHHas npakTuka (no Nnpodusno
crneynansbHOCTK)
nar.oo MponsBoacTBEHHas NpakTuka 4 Hep.
(NnpepavnnomHas)
MA.00 MpomexyTouHasa aTTectaums 5 Hegq.
MA.00 ["ocynapcTBeHHasi UToroeasi atrectaums 6 Heq.
MMA.01 lMoaroToBka BbIMNYCKHOW KBannukaunoHHOM 4 Hep.
paboTbl
MMA.02 3alymTa BbiNyCKHON KBaNMdUKaLMOHHON 2 Hepn.
paboTbl
Tabnuua 6

Cpok nonyyenns CINO no MMNCC3 yrnybneHHON NogroToBkn B 04HOM hopme 0byyeHnsa coctaBnsieT 147 Hedenb, B TOM Yncne:

O06yyeHure nNo y4ebHbIM LmKIiamM 98 Hep.
YyebHasa npakTunka 10 Hep.
MpousBoacTBeHHas npakTuka (No Npoduno cneLmanbHOCTH)

lMponsBoacTBEHHAs NpakTuka (NpeaauniioMHas) 4 Hep.

KoHcynbTaHnTtlnroc
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HokymeHT npepocTtasneH KoHcyneTaHTllnioc
[ata coxpaHeHusi: 05.11.2014

lNpomexyTodHasa aTTecTaums 5 Hep.

locynapcTBeHHasi UToroBasi aTTectaums 6 Hen.

KaHukynsapHoe Bpems 24 Hegq,.

NToro 147 Hep.
KoHcynbTaHnTtlnroc
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"O06 yTBEpPXOEHUN heaeparnbHOro rocy4apCTBEHHOMO DokymeHT npegocTasneH Koncynerantlinioc
obpasoBaTtenbHOro cTaHgapTa cpegHero npodeccrMoHanbHOro Nata coxpaHeHus: 05.11.2014
obpasosaHus no cneunansHocth 46.02.01 [JokymMeHTaLMOHHOE. ..

VII. TPEBOBAHNA K YCITOBUAM PEANU3ALIMN NMPOIrPAMMbI MOATOTOBKU
CMEUMANNCTOB CPEAHEIO 3BEHA

7.1. OGpa3soBaTenbHas oOpraHusaumss camocTodATenbHO paspabatbiBaeT M ytBepxgaeT [MMNCC3 B
cooTtBeTcTBMM € HacToswmum GIrOC CIO u ¢ yueToM cooTBeTCcTBYOLWEN NpuMepHon MIMNCCS.

Mepen Havanom paspaboTkn [MMNCC3 obpasoBaTenbHasi opraHu3auuMsi AOfKHA onpedennTb  ee
cneunduKy C y4eTOM HanpaBneHHOCTU HA YOOBMNETBOPEHUE MOTPeOHOCTEN pbiHKa Tpyaa M pabotogaTenen,
KOHKPETU3MpPOBaTb KOHEYHbIE pe3yrbTaTbl 00y4eHNsl B BUAE KOMMNETEHUMIA, YMEHUA N 3HAHWUIA, NprobpeTaemoro
NpaKkTUYEeCcKoro onbiTa.

KoHKpeTHble BUAbl OESTENbHOCTU, K KOTOPbIM FOTOBUTCSt OOy4aloLlMINCs, AOMKHblI COOTBETCTBOBATb
npvceBanBaemow kBanudukaumm, onpegensaTe cogepaHue obpasoBaTenbHONM nporpamMmbl, paspabaTbiBaeMomn
obpaszoBaTenbHON opraHn3aumnel COBMECTHO C 3anHTEPECOBaHHbLIMU paboTogaTensamu.

Mpun dopmupoaHum MNMIMCC3 obpasoBaTtenbHas opraHn3auns:

MMeEeT NpaBo UcMnonb3oBate 06bEM BpEMEHU, OTBEAEHHbIN HA BapuaTuMBHYK YacTb Y4YeOHbIX LUKMIOB
MrCCS3, ysenuumnBas npy 3ToM 00beM BPEMEHU, OTBEAEHHbIV HA ANCUUMNIIMHBI 1 MOZYM 00si3aTENbHOM YacTy,
nnbo BBOASA HOBbIE OUCLIMIMIIMHBI U MOLYNWN B COOTBETCTBUM C NOTpebHOCTAMM paboTtogaTtenen u crneumdukon
OesTenbHOCTN 0Opa3oBaTenbHOM OpraHn3aLmuy;

MMeeT MNpaBo onpefenstb AN OCBOeHMs obydvarolMMucst B paMkax MNpodeCCUOHANbHOro Moayrns
npodeccuto paboyero, AOMKHOCTb cryXalero (0gHy WM HECKOSbKO) cornaCHom K HacTosiLeMy
®rocC Cno;

obsi3aHa exxerogHo obHoenATe MMNCC3 ¢ yyeTom 3anpocoB paboTogaTenen, ocoGeHHOCTEN pas3BUTUS
pervoHa, KynbTyphbl, HAyK1, SKOHOMMWKW, TEXHUKM, TEXHOMOINIA N coumManbHON cdepbl B paMkax, YCTaHOBNEHHbIX
HacToswmm ®IrOC ClO;

06s3aHa B paboymx yqebHbIX MporpaMmax BCeX OUCLUNIAMH U NpodeCcCUoHanbHbIX MoOAyNen 4eTko
dhopmynunpoBaTtb TpeboBaHUA K pe3ynbTaTaM X OCBOEHUS: KOMMETEHUMAM, NpuobpeTaeMoMy MpPaKTU4YECKOMY
OMbITY, 3HAHUSAM U YMEHUAM;

obsizaHa obecneumBatb 3MEPEKTMBHYID CaMOCTOATENbHYKD paboTy oOOy4yarlmMXcss B COYETaHUMM C
COBEPLUEHCTBOBAHMEM YMpPaBEHUS €0 CO CTOPOHbI NpenogaBaTeniel U MacTepoB MNPOM3BOACTBEHHOIO
0byyeHus;

06s3aHa obecneymBaTb 00y4aloLLMMCA BO3MOXHOCTbL y4acTBOBaTb B hOPMUPOBaAHUN MHOUBMAYaIbHON
obpaszoBaTenbHON NporpaMmel;

0o6si3aHa opmMupoBaTb COLUMOKYNbTYPHYK Cpedy, co3daBaTb  YCroBWs, HeobOxogumble — Anis
BCECTOPOHHEro pa3BuTUS 1 coumanu3aumm IMYHOCTU, COXPaHEHNsT 300poBbs 0by4atomxcs, cnocobcTBoBaTh
pasBMTUIO BOCMUTATENbHOIO KOMMOHEeHTa obpasoBaTenbHOro npouecca, BKNoYas pasBuTME CTYOEHYECKOro
caMoynpaBreHunsi, y4acTtue obydarowmxcs B paboTe 06LLECTBEHHbLIX OPraHn3aumii, CNOPTUMBHBLIX M TBOPYECKUX
Kny6oB;

OOMMKHa npegycmatpuBaTb B LENsX peanu3aumm  KOMMETEHTHOCTHOrO MOAXO4a WCMNONb3oBaHvME B
obpasoBaTenbHOM MPOLECCE aKTUBHLIX W MHTEPaKTMBHbLIX (POPM MNpPOBEAEHUS 3aHATUN  (KOMMbIOTEPHbIX
CUMYNSLMIA, OENOBbIX U PONEBbIX UIP, pa3bopa KOHKPETHbLIX CUTyauui, NMCUXOMOrMYECKMX WM WHbIX TPEHWHIOB,
rpynnoBbIX OUCKYCCUIN) B COMETaHUM C BHeayauMTopHOW paboTon Ans hOopMUMPOBaHUS M pasBuTus obLwimx K
npoceccnoHanbHbIX KOMNETEHLMI 00yYaloLLnXCS.

7.2. Mpn peanmzauun TMNMCC3 obyvatlowmecs MMeKT akagemuyeckne npaesa U 0083aHHOCTM B
cootBeTcTBMM ¢ DeaeparnbHbiM 3akoHOM oT 29 gekabpsa 2012 r. N 273-03 "O6 obpasoBaHuM B Poccuiickon
denepaymmn” <1>,

<1> CobpaHue 3akoHogaTenbcTBa Poccuickon degepaumm, 2012, N 53, c1. 7598; 2013, N 19, c1. 2326;
N 23, cT. 2878; N 27, cT1. 3462; N 30, cT. 4036; N 48, cT. 6165; 2014, N 6, cT. 562, cT. 566; N 19, cT. 2289; N 22,
cT. 2769; N 23, cT. 2933; N 26, cT. 3388; N 30, cT. 4263.

7.3. MakcmanbHbIN 06bem yuebHOM Harpy3ku oby4darollerocss coctaBnsaeT 54 akagemMudeckux 4vaca B
Hedeno, BKMoYasa BCe BUAbl ayaMTOPHOM 1 BHEAyaMTOPHOW y4eOHOW Harpy3Kku.

7.4. MakcmanbHbIn 06beM ayauMTOpHOM y4eOHOM Harpy3km B O4YHOW cbopme oOy4veHuss coctasnsetr 36
akageMu4eckmMx 4acoB B Heaento.

7.5. MakcMmanbHbii 00bemM ayauMTOpHOM Yy4ebHOM HarpyskM B OYHO-3a04HON dopMe oby4deHus
cocTtaBnsieT 16 akageMmM4eckux 4acoB B HeAEenH.

7.6. MakcumanbHbIl 06beM ayouTOPHOM Yy4eOHOW Harpy3kM B rod B 3a04HOM opme 0obyyeHust
cocTaBnseT 160 akageMn4eckux 4acos.

7.7. O6wasa NpoAOCIHKNTENBHOCTb KaHMKYN B y4ebHOM rogy AofmkHa coctaBnate 8 - 11 Hedenb, B TOM
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ynucne He MeHee 2-x Heenb B 3MMHUIA NEPUOA.

7.8. BbinonHeHue KypcoBoro npoekta (paboTel) paccmaTtpuBaeTcs kak Bua yyvebHonm paboTbl no
aVcuMniMHe (gucumnnuHamM) npogeccroHanbHOro y4ebHoro uukna v (Mnm) npodeccuoHarbHOMY MOZYIH0
(Mogynsm) npodeccuoHanbsLHOro y4ebHoro Lukna u peannsyeTca B npegenax BpeMeHW, OTBEOEHHOro Ha ee
(Mx) nsyyeHne.

7.9. OucumnnuHa "®usnuyeckaa kynbTypa" npegycmaTpmBaeT exeHefenbHO 2 4Yaca o6sa3aTenbHbIX
AyLOMTOPHbIX 3aHATUIA U 2 Yaca CaMOCTOSTENbHON paboThl (3a cHeT pas3nuyHbIX (OOPM BHEAYOUTOPHbLIX 3aHATUN
B CMOPTMBHbIX KNybax, cekumsx).

7.10. ObGpasoBaTtenbHas opraHMsauus MMeeT MpaBo ANs MNOArpynn AeByLEK MWCMoNnb30oBaTb 4YacTb
y4ebHOro BpemeHun ancumniunHbl "BesonacHocTb xunsHegesTenbHocTn" (48 YacoB), OTBEAEHHOINO Ha WU3yyeHue
OCHOB BOEHHOW Cry6bl, H2 OCBOEHNE OCHOB MEANLIMHCKMUX 3HAHUN.

7.11. MNMony4yeHune CI1O Ha 6a3e ocHOBHOro obulero obpasoBaHUA OCYLLECTBNAETCA C OOHOBPEMEHHbLIM
nonyyeHneM cpepHero obuiero obpasosaHus B npegenax MMNCC3. B atom cnyyae MNIMCC3, peanusdyemasi Ha
6ase ocHoBHOro oOuwero obpa3oBaHus, pa3pabaTbiBaeTcss Ha OCHOBe TpeboBaHWA COOTBETCTBYHOLLMX
dhegepanbHbIX FOCy4apCTBEHHbIX 00pa3oBaTenbHbIX CTaHAApToOB cpefHero obuero obpasoBaHus n CI1O c
y4yeToM nonyyaemon cneuyunansHoctn Cl10.

Cpok ocoeHus MNMNCC3 B o4HOM bopme 00yyveHusa ansa nuu, obyyarmwmxca Ha 6a3e OCHOBHOro obLiero
obpasoBaHusi, yBenuumBaeTcs Ha 52 Hegenu ns pacyeTa:

TeopeTuyeckoe 0byyeHme (npy 0b6s3aTenbHon y4ebHol Harpyske 36 YacoB B HeEZENH0) 39 Hep.
NpPoOMeXyToyHasa arrectaums 2 Hep.
KaHWKyMbl 11 Hep.

7.12. KoHcynbTauum ans  obydawwmxcd MO OYHOM U O4YHO-3a04YHOM  cbopMam  oby4veHus
npegycmartpuBaloTcs obpasoBaTenbHOM opraHusaumen M3 pacyeta 4 yaca Ha ogHoro obydatoulerocs Ha
Kaxkabli y4eOHbI roa, B TOM YniCrne B Nepuog, peanusauum obpasoBaTenbHOM NporpaMmbl CpedHero obuiero
obpasoBaHua Ans nuy, obydawwmxcs Ha 6ase OCHOBHOro obuwero obpasoBaHus. Popmbl NpoBefeHus
KOHCynbTaumi (rpynnoBble, WHAMBUAOYyaNbHble, MUCbMEHHbIE, YCTHbIE) OMNpeaensalTcs obpasoBaTerbHON
opraHusaumen.

7.13. B neprop o0y4yeHus ¢ roHoLaMu NpoBoAsATCs y4ebHble coopbl <1>.

<1> MNyHkT 1 cTatbn 13 ®egepansHoro 3akoHa ot 28 mapta 1998 r. N 53-d3 "O BoMHCKON 06A3aHHOCTYU U
BoeHHoM cnyx6e" (CobpaHue 3akoHogaTenbcTBa Poccunckon ®enepaumn, 1998, N 13, ct. 1475; N 30, cT.
3613; 2000, N 33, cT. 3348; N 46, cT1. 4537; 2001, N 7, cT1. 620, cT. 621; N 30, c1. 3061; 2002, N 7, cTt. 631; N
21, cT. 1919; N 26, cT1. 2521; N 30, cT1. 3029, cT1. 3030, cT1. 3033; 2003, N 1, cT. 1; N 8, cT. 709; N 27, cT. 2700; N
46, cT.4437; 2004, N 8, cT. 600; N 17, cT. 1587; N 18, cT. 1687; N 25, cT. 2484; N 27, c1. 2711; N 35, cT. 3607;
N 49, cT. 4848; 2005, N 10, cT. 763; N 14, cT1. 1212; N 27, c1. 2716; N 29, cT1. 2907; N 30, cT. 3110, c1. 3111; N
40, c1.3987; N 43, cT. 4349; N 49, c1. 5127; 2006, N 1, cT. 10, cT. 22; N 11, c1. 1148; N 19, cT. 2062; N 28, cT.
2974; N 29, c1. 3121, c1. 3122, c1. 3123; N 41, cT1. 4206; N 44, cT. 4534; N 50, c1. 5281; 2007, N 2, cT. 362; N
16, c1. 1830; N 31, cT. 4011; N 45, cT. 5418; N 49, cT1. 6070, c1. 6074; N 50, cT. 6241; 2008, N 30, cT. 3616; N
49, cT. 5746; N 52, c1. 6235; 2009, N 7, c1. 769; N 18, cT. 2149; N 23, cT. 2765; N 26, cT. 3124; N 48, cT. 5735,
cT. 5736; N 51, cT. 6149; N 52, cT. 6404; 2010, N 11, c1. 1167, cT. 1176, cT. 1177; N 31, c1. 4192; N 49, cT.
6415; 2011, N 1, cT. 16; N 27, cT1. 3878; N 30, cT. 4589; N 48, c1. 6730; N 49, cT. 7021, cT. 7053, c1. 7054; N
50, cT. 7366; 2012, N 50, cT. 6954; N 53, cT. 7613; 2013, N 9, c1. 870; N 19, cT. 2329; c1. 2331; N 23, cT. 2869;
N 27, c1. 3462, cT. 3477; N 48, cT. 6165).

7.14. TpakTnka asnsieTcs obasaTeneHbiM pa3genom MNMNCC3. OHa npeacTtaenset cobon Bug yyvebHoM
OesTeNbHOCTWN, HamnpaBneHHOW Ha (OpPMUMPOBAHWE, 3akpenfeHue, pas3BUMTUE NPaKTUYECKMX HaBbIKOB W
KOMMeTeHUMn B Mpouecce BbIMOMHEHWs onpedeneHHbIX BugoB paboT, cBaA3aHHbIX ¢ Oyadywien
npodeccuoHansHon gedarensHocTbio. [Mpu peanusauum [MMNMCC3 npegycmatpuBaloTca  cnegyloowimve BuAabl
npakTuk: yyebHasi 1 Npon3BOLCTBEHHAS.

MpounsBoacTBEHHAst MpakTMka COCTOMT M3 ABYX 3TanoB: MPaKTUKM NO Mpodumnio  cneumanbHoCTU U”
NpeaavniIoMHON NPaKTUKN.

Y4yebHad npakTuka W MNpPOU3BOACTBEHHAs MNpakTuka (no npoduno  cneumanbHOCTM)  MPOBOAATCH
obpasoBaTernbHOM opraHM3aumen npym 0CBOEHNM 00y4vaoLWmUMmMCs NPodeCCMOoHarbHbIX KOMMETEHLUUN B paMKax
npodeccuoHanbHbIX MOAYNen U MOryT peann3oBbiBaTbCs Kak KOHLLEHTPUPOBAHHO B HECKOMbKO NepruoaoB, Tak 1

KoHncynbtanTtlnioc

HageXxHasa npaBoBas nogaepxka

www.consultant.ru CtpaHuua 34 u3 37


www.consultant.ru
www.consultant.ru

Mpwnka3 MuHobpHaykm Poccun ot 11.08.2014 N 975

"O06 yTBEpPXOEHUN heaeparnbHOro rocy4apCTBEHHOMO [JokymeHT npegocTasneH
obpasoBaTtenbHOro cTaHgapTa cpegHero npodeccrMoHanbHOro Nata coxpaHeHus: 05.11.2014
obpasosaHus no cneunansHocth 46.02.01 [JokymMeHTaLMOHHOE. ..

paccpeioTOYEHO, YepeaysiCb C TEOPETUYECKNMUN 3aHATUAMU B paMKax NpodeccrMoHarbHbIX MOAYNen.

Llenv n 3agayn, nporpaMmbl U pOpMbl OTYETHOCTU OnpeaenstoTca obpas3oBaTenbHOW OpraHvsaumen no
Ka)kOoMy BuAy NpPakTUKu.

lMpounsBoacTBEHHAs MpakTMka AOMKHa MPOBOAMTBCSA B OpraHusauusix, HanpaBneHve OesiTenbHOCTU
KOTOpPbIX COOTBETCTBYET NPOUIIIO NOATOTOBKN 00y4atoLnXCS.

ATTecTaumsi No uToram MNpPOM3BOACTBEHHOM NPaKTUKU MPOBOAMTCS C Y4eTOM (UNiM Ha OCHOBaHWM)
pes3ynbTaTtoB, NOATBEPXKAEHHbIX JOKYMEHTaMU COOTBETCTBYIOLLIMX OpraHu3auuii.

7.15. Peanunzaums TMMCC3 no cneumanbHOCTM OomkHa obecrnedmBaTbCs MedarorMyeckMMy kagpamu,
UmerLwuMn Bbicllee obpa3oBaHMe, COOTBETCTBYHOLLee Npodunio npenogaBaemMon AMCUMNUHBL  (Mogyns).
OnbIT eATeNnbHOCTM B OpraHn3aumsix COOTBETCTBYHOLEN NpodeccnoHansHon cdepbl ABnseTcs oba3aTenbHbIM
Ons npenofaBaTenen, OTBeYalLWmX 3a OCBOEHMe obydarwmmMmca npodeccMoHanbHOro y4ebHoro uukna.
MpenogaBaTtenu nony4varT AONOMHUTENBHOE NpodeccuoHanbHoe obpaszoBaHne No nporpaMmam MoBbILLIEHUS
KBanudukaLmm, B TOM Yncne B oopMe CTaXMPOBKM B NPOPUbHbIX opraHM3aLmsax He pexe 1 pasa B 3 roga.

7.16. TINCC3 pomkHa obecnevmBaTbCcs y4eOHO-METOANYECKON JOKYMEHTAUMEN MO BCEM OUCLUNMMHAM,
MEeXOUCUMMIAMHAPHbLIM KypcaMm 1 npodeccuoHanbHeiM mogynam MrCC3.

BHeayguTopHasi paboTa OofmkHa COMpOBOXAATbCA MeTOAMYEcKMM obecrieyeHnem u 0OOCHOBaHMEM
pacdeTa BpeMeHU, 3aTpayunBaEeMoro Ha ee BbINOSIHEHNE.

Peanusauums MNMCC3 gomkHa obecneunsaTbCs JOCTYNOM Kaxaoro obyvarowerocs k 6asam AaHHbIX U
6ubnmoteyHbIM hoHaam, POpMMPYyEMbIM MO MONHOMY nepeyHio aucumnnuH (mopynewn) MMCC3. Bo Bpems
CaMOCTOATENbHON NOArOTOBKM 00y4YatoLmecst OIMKHbI ObITb 0OecneyveHbl 4OCTYNOM K ceTn IHTEpHeT.

Kaxxgbin oby4daromincst 4ormkeH OblTb oDecrneyeH He MeHee 4YeM OAHUM y4ebHbIM nedaTtHbIM U (Mnn)
9MEKTPOHHBbIM M3OaHWEM MO KaxdonW AWCUMMIIMHE NpodEeCCMOHanbHOro y4yebHOro uukna u  OZHUM
y4ebHO-MeTOaNYECKMM NeYaTHbIM U (MK) SNEKTPOHHBIM U3LAaHWEM MO KaXOOoMy MEXAMCUUMIMHAPHOMY Kypcy
(BKMNOYast ANEKTPOHHbIE H6a3bl NEPUOANYECKUX U3OAaHUN).

BnbnnoTeyHbli oHa OOSMKEH ObITb YKOMMIEKTOBAH MeYaTHbIMU U (UMW) SMEKTPOHHBIMU U3OaHMSMU
OCHOBHOW ¥ AOMNOMNHUTENBHON y4ebHOW nuTepaTtypbl MO OUCUUMNMMHAM BCEX Y4eOHbIX LMKINOB, W3A4aHHOW 3a
nocnegHuve 5 ner.

Bubnuoteunbin  ¢doHa, nNomMumo  ydebHOM  nuTepaTypbl, OOMMKEH  BKYaTb  oduumanbHble,
cnpaBoYHO-OMbnmorpacdmnyeckme u nepuognyeckne usgadma B pacdete 1 - 2 aksemnndpa Ha kaxgbix 100
obyyvatoLmxcs.

Kaxgomy obyvatowiemMycss fomkeH OblTb obecneyeH [OCTyn K KOMMnekTam ©OubnmoteyHoro ¢oHaa,
COCTOSILLMM HE MEHEee YeM U3 5 HaMEeHOBaHUN POCCUICKNX XKXyPHaroB.

ObGpasoBaTtenbHas opraHusauus OOIDKHa MpefocTaBuTb OOy4yaloLWMMCs BO3MOXHOCTb OMepaTMBHOMO
obmeHa WHopMauuer ¢ pocCcMNCKMMKU OBpasoBaTerbHbIMU  OpraHM3auusMyM 1 OOCTYN K COBPEMEHHbIM
npodeccuoHanbHbIM 6azamM gaHHbIX U MHPOPMALMOHHBIM pecypcam ceTn UHTepHer.

7.17. MNpuem Ha obyyeHne no TMMCC3 3a cyeT GlOOXKETHLIX accurHoBaHun denepanbHoro Giogxeta,
6rooxeToB cyobekToB Poccuiickon defepaum U MeCTHbIX BoKeTOB ABNsieTcA obLefoCTyMNHbIM, €eCnn UHoe
He npedycMOTPEeHO YacTbio 4 ctaTbk 68 PenepanbHOro 3akoHa ot 29 gekabps 2012 r. N 273-¢3 "O6
obpasoBaHuM B Poccunckon depgepaumn” <1>. ®@PuHaHcupoBaHue peanmsaumm  TMNMCC3  pgormkHO
OCYLLECTBNATECA B OObEME HE HMXKE YCTaHOBIEHHbIX FOCY4apCTBEHHbIX HOPMAaTMBHbLIX 3aTpaT Ha OKa3aHue
rocyaapCTBEeHHON ycnyrun B cchepe obpas3oBaHus A4S JAaHHOMO YPOBHS.

<1> CobpaHue 3akoHogaTtenbcTBa Poccuiickon ®epepauun, 2012, N 53, ct. 7598; 2013, N 19, cT. 2326;
N 23, cT. 2878; N 27, cT. 3462; N 30, cT. 4036; N 48, c1. 6165; 2014, N 6, cT. 562, cT. 566; N 19, cT. 2289; N 22,
CT. 2769; N 23, cT. 2933; N 26, cT. 3388; N 30, cT. 4263.

7.18. O6pasoBaTenbHas  opraHu3auud,  peanuayroLas Mrccas, O0JDKHA pacnonaratb
MaTepuanbHO-TexHU4Yeckon Gason, obecneumBarollert nNpoBedeHWe Bcex BUAOB nabopaTopHbiX paboT wu
NPaKTUYECKMX 3aHATUI, OUCLUNIIMHAPHOW, MEXONCLUNIMHAPHOM U MOAYIbHOW NOArOTOBKM, y4eOHOM NpakTukm,
NpefyCMOTPEHHBbIX Yy4ebHbIM MNnNaHoM obOpasoBaTenbHOM opraHmsauun. MaTepuanbHo-TexHu4eckas ©Oasa
[OJKHA COOTBETCTBOBATL AENCTBYHOLLUM CaHUTaAPHbBIM 1 MPOTUBOMOXaPHbIM HOpMaMm.

MepedveHb kabnHeToB, NabopaTopunii, MacTepPCKMX
N OpYrux NomeLLeHui

KabuHeTbl:

CcoLUanbHO-3KOHOMUYECKUX OAUCLUMIIUH;
WMHOCTPaHHOro S3bIKa;

MaTeMaThKn U MHPOPMATUKN;
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3KOMOrMyecKknx OCHOB NPUPOOONONb30BaHNS;
9KOHOMWKUN OpPraHn3auun 1 yrnpaeneHusi NepcoHanom;

MEHeKMEHTa;

npaBoBOro obecneyeHns NpodeccroHanbHOM AeATENbHOCTY;

rocyaapCTBEHHON U MyHULMNANbHOW CNyXObl;

OOKYMeHTaLMOHHOro obecneveHuns ynpasneHus;

apxvBoBeeHNs;

NpodeCCUOHarnbHON 3TUKM U NCUXONOrMN 4EeMN0BOro 0bLLEHNS;

©e30MacHOCTN X1U3HeaeAaTENbHOCTY;

MEeTOONYECKUIA.

Jlabopatopwuu:

WHPOPMATUKN U KOMMLIOTEPHOW 06paboTK AOKYMEHTOB;

TEXHUYECKUX CPEACTB yrnpaBneHus;

CUCTEM 3MEKTPOHHOrO JOKYMEHTO060pPOTa;

OOKYMEHTOBEAEHNS;

yyebHas kaHuenapus (cnyxba 4OKyMEHTaUWMOHHOro obecneyeHnst yrnpaBnenums).

CnopTMBHBINA KOMMEKC:

CMOPTMBHBIN 3ar;

OTKPbITbIN CTAQUOH LLUMPOKOro Npoung ¢ aneMeHTaMu Nosnockl NPensaTCTBUIA;

CTpenkoBbIi TUp (B NMtobon Moandukauum, BKMoYast SNeKTPOHHBIN) UM MECTO ANs CTpenbobI.

3anbl:

OumbnunoTteka, YATanbHbIN 3an C BbIXO4OM B ceTb NHTEepHeT;

aKTOBbIN 3arn.

Peanusauua MNMCC3 pomkHa obecneunsathb:

BbINOSHEHNE OBy4YalWMMNCA NabopaTopHbIX U MPaKTUYECKUX 3aHATWIA, BKNOYas kak o6si3aTenbHbIN
KOMMOHEHT NpaKTUyeckme 3afaHus ¢ UCNosib30BaHNEM MEPCOHaNbHbIX KOMMbIOTEPOB;

0oCBOoeHMe obyvawwmmMmca npodeccuoHanbHbIX MOOYMEN B YCIOBMSAX CO34aHHOW COOTBETCTBYHOLLEN
obpasoBaTtenbHOM cpedbl B obpasoBaTenbHOW OpraHu3auMmM wnu B OpraHM3aumsix B 3aBMCMMOCTU OT
crneumdukn Buga geaTenbHOCTY.

Mpy ncnonb3oBaHWMM 3NEKTPOHHbLIX M34aHUM obpas3oBaTenbHasg opraHu3auusa [ormkHa obecneunTtb
Kaxxgoro obyuvatoLerocs pabo4ymm MECTOM B KOMMBbIOTEPHOM Krnacce B COOTBETCTBMU C 0OBLEMOM M3yvaemblxX
OVCUMMITVH.

ObGpasoBaTernbHas opraHnsauus ormkHa bbiTb o6ecneyeHa HeOOXOAMMbIM KOMMIIEKTOM JIMLEH3MOHHOTO
NporpaMmMHoOro obecneyeHusl.

7.19. Peanusauua TMNCCS3 ocyuwectenseTca obpas3oBaTenbHOW OpraHM3auuen Ha rocygapCTBEHHOM
a3blke Poccuiickon ®epepaumu.

Peanusaums MMNCC3 obpasoBaTenbHOM OpraHu3auuneit, pacnofioKeHHOW Ha TeppuTopumu pecnybnuku
Poccuinckon ®efepaummn, MOXET OCYLLECTBNATLCA Ha rOCySapCTBEHHOM A3blke pecnybnukm Poccuickon
depepaumm B COOTBETCTBMM C 3aKOHOA4ATENLCTBOM pecnybnuk Poccuiickon ®epgepaummn. Peanusauus TMIMCC3
obpasoBaTenbHOM opraHM3aumnen Ha rocyaapCTBEHHOM A3blke pecnybnukm Poccunckon ®enepauum He OOIMKHA
ocyLecTBnATbCA B ywepb rocyaapctBeHHOMY A3blKy Poccuiickon degepaumu.

VIII. OLEHKA KAYHECTBA OCBOEHWA NPOIrPAMMBbI NOArOTOBKU
CMNEUMANNCTOB CPEAHEIO 3BEHA

8.1. OueHka kayectBa ocBoeHus [MMCC3 pomkHa BkIOYATh TEKYLIMA KOHTPONb YCNEBAeMOCTH,
NPOMEXKYTOYHYHO U FOCYyAapCTBEHHYHO UTOrOBYO aTTecTaumm oby4varoLmxcs.

8.2. KoHkpeTHble hopMbl U NpoLeaypbl TEKYLLErO KOHTPOMS YCNeBaeMOCTU, MPOMEXYTOYHOM aTTecTaumm
no Kaxaow AMCUMNIIMHE 1 NpodeccMoHanbHOMy Moy paspabaTtbiBaloTcsl obpasoBaTenbHOM OpraHu3aumen
CaMOCTOATENbHO U J0BOAATCA [0 CBedeHus obyyalolmxcsi B TeYEeHWe MnepBbiX ABYX MECAUEB OT Hadana
06yyeHus.

8.3. [Ins aTTecTaumm oOy4valOLUXCH HaA COOTBETCTBME WX MNEPCOHAsbHbLIX [OOCTMXXEHUI MNO3TanHbIM
TpeboBaHusim cooTBeTcTBytoWwen MMCC3 (TeKyLWwun KOHTPOrb YCNEBAEMOCTM M MPOMEXYTOYHasl atTectauums)
co3patoTcsl (QOHAbl OLLEHOYHbIX CPEACTB, MO3BOMAIOLIME OLEHUTb YMEHUS, 3HAHWS, MPaKTUYECKUA OMNbIT U
OCBOEHHbIE KOMMETEHLMMN.

PoHAbI OLEHOYHBIX CPEeACTB A9 MPOMEXYTOYHOM aTTecTauum No AUCLUNANHAM U MEXOUCUUNIMHAPHBLIM
Kypcam B coCTaBe Mnpod)eccuoHarnbHbIX Mogynen paspabaTtbiBaloTca M yTBepXxOalTca obpasoBaTeribHON
opraHu3aumen camoCTOSITENBbHO, a AN NPOMEXYTOYHOM aTTecTauum No NpodeccuoHanbHbiM MOAYASM U Ans
rocydapCTBEHHOW WTOroBoW artTectauMmM - paspabaTbiBalOTCa U yTBEpXgawTcd  obpasoBaTernbHON
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opraHu3auvei nocne npeaBapuTeNbHONO NOMOXUTENBHOIO 3aknoyeHns pabotogarenen.

[na npoMexxyTouHon aTtTectaumm obyyaroLmxcs No gucumniavHam (MeXxamcumuniImHapHbIM Kypcam) Kpome
npenogasaTenen KOHKPETHON AUCLMMNMAWHBI (MEeXONCUMNIMHAPHOIO Kypca) B KavyecTBe BHELUHMX 3KCMepToB
OOIMKHbI  @aKTMBHO NpUBReEKaTbCs MpenodaBateny CMEeXHbIX AUCumMnnuH (Kypcos). [na makcvmarnbHoro
NpuBnMKeHNs NporpaMm MPOMEXYTOYHOM aTTecTauum oby4valowmxcs no npodeccroHanbHbIM - MOAYNAM K
ycnosuam mx 6ygyuien npodeccmoHanbHOW AeATenbHOCTM obpasoBaTenbHOW opraHv3aumen B KavecTBe
BHELUTaTHbIX 9KCMEePTOB AOMMKHbI aKTMBHO NpMBeKaTbcs paboTtogarenu.

8.4. OueHka KayecTBa MOArOTOBKM OOYy4alOLMXCS U BblMYyCKHUKOB OCYLLECTBNAETCA B ABYX OCHOBHbIX
HanpaBneHnsX:

OLieHKa YPOBHSi OCBOEHUS ANCLIMNINH;

OLeHKa KOMMeTeHuun oby4yaroLmxcs.

[ns toHowewn npegycMaTprBaeTCs oLeHKa pe3ynbTaToB OCBOEHUS OCHOB BOEHHOW CryXObl.

8.5. K rocygapcTBeHHOM MWTOroBoW aTTecTauuMm [onyckaeTcs oOydalowuics, He  UMeoLUi
akagemMunyeckon 3a0SKEHHOCTU U B NOMHOM OObeme BbIMOMHMBLLWA YYeOHbIN nnaH unv UHAMBMAYanbHbINA
y4ebHbIN NNaH, ecrnv NHoe He YCTaHOBMIEHO NOPSAKOM NPoBeAeHUs rocyAapCTBEHHOW MTOroBOW aTTectaumMn no
COOTBETCTBYIOLLMM 0bpasoBaTeNbHLIM Nporpammam <1>.

<1> YacTtb 6 ctatbu 59 denepanbHoro 3akoHa oT 29 aekabpsa 2012 r. N 273-0d3 "O6 obpasosaHun B
Poccuickon ®epepaumn” (CobpaHne 3akoHogaTtenbcTBa Poccuickon ®epepaumm, 2012, N 53, cT. 7598; 2013,
N 19, cT. 2326; N 23, cT. 2878; N 27, cT. 3462; N 30, cT1. 4036; N 48, c1. 6165; 2014, N 6, cT. 562, cT. 566; N 19,
cT. 2289; N 22, cT. 2769; N 23, cT1. 2933; N 26, cT1. 3388; N 30, cT. 4263).

8.6. [ocymapctBeHHass wuTOoroBas arTecTauus BKMNOYaeT MNOArOTOBKY W 3alIMTy  BblMyCKHOM
KBanudmkaumoHHon paboTbl (gunnomHas paboTta, AWNMOMHbIA NpoekT). ObssatenbHoe TpeboBaHue -
COOTBETCTBME TEMaTUKM BbIMYCKHOW KBanudUuKaumoHHON paboTbl cogepkaHuio OOHOrO0 WM  HECKOJbKUX
npodeccnoHanbHbLIX MOaYNen.

['ocyaapCTBEHHBIN 3K3aMeH BBOAUTCS MO YCMOTPEHWIo obpasoBaTenbHON oOpraHnsaumm.

MpunoxeHue

k ®rOC CMNO no cneumansHocTn 46.02.01
[okymeHTaumoHHoe obecneveHme
yrnpaBneHns 1 apxnBoBeLeHNe

NMEPEYEHDb
MPODECCUN PABOUMX, OOIMKHOCTEN CNYXKALLMX, PEKOMEHOYEMbIX
K OCBOEHWMIO B PAMKAX MNMPOIPAMMbI MOAMOTOBKW CMELUMANNCTOB

CPEOHEIO 3BEHA
Kog no O6Lwepoccumnckomy knaccudumkatopy HanmeHoBaHue npodeccuii pabounx, JOIMKHOCTEN
npodeccuin paboumx, JOIMKHOCTEN CryXaluux un cny>atymx
TapudHbIx paspagos (OK 016-94)
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